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Mission Township 
29474 County Road 3, PO Box 126, Merrifield MN 56465 

 missiontownship.org 
Town Clerk: 218-765-4377 or missionclerk@gmail.com  

Mission Township Board of Supervisors Meeting 
October 12, 2026, at 7:00 PM 

AGENDA 
 

This meeting will be in person at the Town Hall and available on-line with Zoom.  If attending in-person, please 
silence your cell phone and limit private conversations.  Meeting materials are usually available for viewing on our 
website three days prior to the meeting and a copy is also available at the board table. 
 

Item Topic Facilitator/Presenter Type 
1.0 Call to Order, Pledge of Allegiance and Roll Call Jon Auge  
2.0 Approval of the Agenda Jon Auge Motion 

3.0 
Open Forum 
 Citizens may address the board on any non-agenda 

item for up to 5 minutes per speaker. 
Jon Auge Information 

4.0 Presentations – None. 
 
 

 
 

5.0 

Consent Agenda 
Items are considered routine and reviewed in advance by 
the board.  Any supervisor may request separate discussion 
and action on any item.   
 Approval of minutes – September 14, 2026 
 Approval of Claims 
 Accept Crosslake Police Report 
 Review & Action – Town Correspondence 

All Motion 

6.0 

Town Operations Reports 
6.1 - Clerk  
6.2 –Treasurer 
6.3 - Cemetery 
6.4 - Fire Department 

 Consideration of new applicants 
 Equipment maintenance agreement 
 Use of Old Center Town Hall as Training Site 

6.5 - Park/Park Committee 
6.6 - Planning & Zoning 
6.7 - Roads/Roads Committee 

 Plow Repairs 
 2026 Road Inspection – request for quotes 

6.8 - Transfer Station 
 Plan for future use or removal of shed 

 
Naomi Scott 
Kari Alcock 
Erik Lee/Naomi Scott 
Chief Mattheisen 
Chief Mattheisen 
Chief Mattheisen 
Chief Mattheisen 
Bob Steele/Jim Peterson 
Jon Auge 
Jon Auge/Dave Hauser 
Jon Auge 
Jon Auge 
Erik Lee 
Erik Lee 

 
Report 
Report 
Report 
Report 
Motion 
Update 
Motion 
Report 
Report 
Report 
Update 
Motion 
Report 
Action 

7.0 

Updates & Action Items 
7.1 - Town Hall Building Maintenance Update/Quotes 
7.2 – Website Redesign Project – next steps 
7.3 – Response from Chris Pence on Parcel  77290629 
7.4 – Letter to Gary Griffin on Tax Forfeit Land Sales        
Process 
7.5 – Subdivision Ordinance Amendment 

 
Erik Lee 
Jon Auge/Naomi Scott 
Jon Auge 
Jon Auge 
 
Jon Auge 

 
Action 
Update 
Action 
Update 
 
Update 
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7.6 – Schedule Board of Canvass Meeting Naomi Scott Motion 
8.0 Announcements All Information 
9.0 Adjournment Jon Auge Motion 

 
 
 
Future Meetings: 

Meeting Date Time Location 
CWC Association of Township Officers Fall 
Meeting 10-28-2026 7:00 PM Daggett Brook Town 

Hall 
Comprehensive Plan Development-Session 4 11-02-2026 330 PM Town Hall 
Election Day 11-03-2026  Town Hall 
November Regular Town Board Meeting 11-09-2026 7:00 PM Town Hall 
Fire Department Monthly Meeting 11-10-2026 8:00 PM Town Hall 

 

Future Action Items: Refer to Master Planning Calendar 
Timing Action Owner 

October Q3 budget status report published to town board Alcock 
October Transfer Station shutdown Lee 
October Complete Annual Roads Inspection, prepare report & work quotes Auge 
October Park seasonal shutdown activities Steele/Moody 
October Schedule Board of Canvass meeting in November following election Scott 
October Publish Fall Newsletter Steele 
November Schedule annual fire service review meeting with Center Township Scott 
November Issue invoice to Center Township for 2H fire contract payment Scott 
November 2023 Bonds interest and principal payment due by 12/1 Alcock 
November Prepare Canvass Report on town board election years Scott 
November Initiate 2027 Budget Process by sending out data and template Auge/Alcock 
November Prepare materials for Annual Board Reorganization Meeting Auge/Scott 

 

2026 Key Initiatives: 
Key Initiative Timing Status 

Amend Subdivision Ordinance to Strengthen local controls Q3-26 - Amendment in-process 

Plan for Treasurer replacement Q4-26 - Interim treasurer appointed 
- Ballot initiative approved & filed 

Redesign township website Q4-26 - In-process - draft site developed 
Review & revise cemetery policies Q4-26 - Pending 
Resolve North Horseshoe Lake Road cul-de-sac Q1-27 - Awaiting attorney input on options 
Update Comprehensive Plan Q2-27 - Region 5 process underway 
Explore digitization of town/cemetery records Q2-27 - Pending 
Develop 2027-2031 Capital Improvement Plan Q2-27 - Pending 

 

 

  



Mission Township Regular MeeƟng Minutes      
September 14, 2026, MeeƟng - 7:00pm - Mission Town Hall    
 
Present – Chair Jon Auge, Supervisor Bob Steele, Supervisor Erik Lee, Treasurer Kari Alcock, Clerk Naomi ScoƩ, 
Fire Chief Bret MaƩheisen, Assistant Fire Chief Tim Yeager, Firefighter Eric Anderley and Crosby-Ironton School 
Superintendent Rick Aulie. Present via Zoom: Firefighter Damon Eklund, Michael Miller and Park CommiƩee 
Chair Jim Peterson.  
 
1.0 Call to Order, Pledge of Allegiance & Roll Call – J. Auge called the August Regular Township MeeƟng to order 
at 7:00 pm.  All stood for the Pledge of Allegiance. Roll Call - all board members were present.  
 
2.0 Approval of the Agenda – MoƟon by J. Auge to approve the agenda as presented, second by E. Lee. Voice 
vote with all Supervisors voƟng aye. MoƟon passed.  
 
3.0 Open Forum - No comments were received. 
 
4.0 PresentaƟons – Rick Aulie, Crosby-Ironton Superintendent of Schools, provided an update on the District’s 
Strategy Plan and implementaƟon of the OperaƟng Levy approved by voters last Fall.   
 
5.0 Consent Agenda – Items are reviewed in advance by the board.  A supervisor may request discussion of any 
item.   

 Approval of minutes – August 10, 2026, minutes approved as presented. 
 Approval of claims – Claims totaling $35,665.74 were approved. 
 Accepted Crosslake Police Report. 
 Received Town Correspondence with no acƟon noted. 

MoƟon by J. Auge to approve the consent agenda, second by B. Steele. Voice vote with all Supervisors voƟng 
aye. MoƟon passed.  
 
6.0 Town OperaƟons Reports – WriƩen reports available on the township website. 

6.1       Clerk - Reviewed report. Discussion around closing PO Box 327. Board approved closing the box.  
6.2 Treasurer – Reviewed report.  Treasurer shared there is no need for a separate Park checking 

account and requested approval to close it.  MoƟon by B. Steele to close the Park checking 
account, second by E. Lee. Voice vote with all supervisors voƟng aye. MoƟon passed. 

 6.3 Cemetery.  Verbal report. 
6.4 Fire Department – Reviewed report.   

 Equipment maintenance agreement postponed to next meeƟng as the Chief is working on a 
contract. 

 New Hires tabled to October meeƟng to get complete applicaƟons: Brandon Lee-Fire and 
Medical, Jeffrey Johnson-paramedic, Shelby Fitch-medical only and Brandon Cluever-fire 
only. The Board discussed service credit for “fire only” posiƟons given the raƟo of fire vs. 
EMS calls and determined service credit will be the same as currently calculated no maƩer 
how many/what calls are responded to.  

 MoƟon by E. Lee, second by B. Steele, to accept Jen Strack’s resignaƟon. Voice vote with all 
supervisors voƟng aye. MoƟon passed. 

 The chief presented his recommendaƟon to purchase a grass-fighƟng vehicle in the next few 
months. The board supported applying for a Sourcewell Public Safety Impact Fund grant 
with the final purchase decision deferred unƟl the grant award is finalized.  B. Steele made a 



moƟon to approve ResoluƟon No. 2026-12, supporƟng the Sourcewell grant applicaƟon, 
second by E. Lee. Voice vote with all supervisors voƟng aye. MoƟon passed. Grant must be 
submiƩed by 9/23/26. 

 The board discussed use of the old Center Town Hall as a training facility.  Mission Township 
would have to provide maintenance of the building.  The board discussed our authority to 
spend tax dollars on a building we do not own in another township and insurance quesƟons.  
Our understanding is if we do not use the building Center Township will tear it down. J. Auge 
agreed to check with our aƩorney on the township’s authority to spend money outside our 
jurisdicƟon and bring the informaƟon to the October meeƟng for a final decision. 

 Chief MaƩhiesen presented his request to appoint a Captain responsible for equipment and 
vehicle readiness. This would create a leadership structure of Chief, Assistant Chief and 
three Captains, with no lieutenant posiƟons.  B. Steele made a moƟon to approve the 
captain posiƟon, second by J. Auge.  Voice vote with all supervisors voƟng aye. MoƟon 
passed. 

 Discussion about RTF Rescue Task Force training which includes law enforcement and 
fire/medical personnel. This is free training.  The board supported parƟcipaƟng in this 
training. 

6.5 Park/Park CommiƩee.   
 New equipment status was discussed. Equipment will be delivered and trade-in equipment 

picked up someƟme at the end of September. Park water will be shut off around 10/20/26. B. 
Steele reported that Park Maintenance Worker Tim Moody, had a favorable performance 
evaluaƟon. As a result, B. Steele moved to increase Tim’s pay to $21 per hour, second by E. 
Lee. Voice vote with all supervisors voƟng aye. MoƟon passed. 

6.6  Planning & Zoning  
 Discussion of the Phillips variance request for PID 77120510 at 31511 Old Bridge Road. The 

primiƟve cabin at this locaƟon was destroyed by the Flanders fire. This variance includes 
rebuilding a slightly larger cabin. E. Lee made a moƟon to recommend approval of the 
variance request to the PCBOA, second by B. Steele. Voice vote with B. Steele and E. Lee 
voƟng aye and J. Auge recusing himself from the vote. MoƟon passed. 

6.7        Roads/Roads CommiƩee – East Bass Lake Road project started today.  
6.8        Transfer StaƟon 

 No bids received for purchase of the building. ConsideraƟon of potenƟally using the shed for 
fire fighter training, John South removing it, or the town paying to scrap it were discussed. 
Tabled to the October meeƟng. 

7.0 Updates and AcƟon Items 
7.1       Town Hall Building Maintenance Update/Quotes.   

 Dale Hathaway will be here tomorrow to look at the roof; Dale could also wrap the support 
poles in Town Hall entry that are damaged. E. Lee presented a quote from Rainy Day GuƩers 
for $1,600 to guƩer the west side of the Town Hall and Fire Hall entrance. Discussion tabled 
unƟl Hathaway roof bid is submiƩed. 

7.2 Website Redesign Project. A progress update was presented.  On track for November compleƟon. 
7.3        LeƩer to Chris Pence on Parcel 77290629.  The leƩer addresses consƟtuent concerns about the 

parcel on East Horseshoe Lake Road needing a CUP to operate a commercial business. Following 
discussion, the Board approved sending the leƩer by consent. 

7.4       LeƩer to Gary Griffin on Tax Forfeit Land Sales Process. The leƩer addresses the town’s role in 
Tax Forfeit Land Sales specifically regarding a parcel on Upper Mission Lake.   Following discussion, 
the Board approved sending the leƩer by consent. 



7.5        Planning Commission Membership. Tabled to October meeƟng. 
 

8.0 – Announcements.  None. 
 
9.0 Adjournment – J. Auge made a moƟon to adjourn the September 14th, 2026, Regular Mission Township 
Board meeƟng, second by B. Steele.  Voice vote with all supervisors voƟng aye.  MoƟon carried and the 
meeƟng was adjourned at 9:37 pm. 
 
Respecƞully SubmiƩed, 
 
 
_________________________                                                   ______________________________________ 
Naomi ScoƩ, Clerk                                                                         AƩest: Jon Auge, Chair 
 
**********September minutes are unapproved unƟl the October 12th Regular Township MeeƟng ******** 



DetailAccount NameAccount #TotalClaim #DescripƟonVendorDate

10/12/2026 To 10/12/2026Date Range : 

10/9/2026Claims List for ApprovalMission Township

$29.0011488Mileage ReimbursementKari Alcock10/12/2026
GENERAL GOVERNMENT $29.00100-41125-331-

$28,137.0011489Invoice #39810, Various 
Paving LocaƟons

Anderson Brothers 
ConstrucƟon

10/12/2026

R & B ADMINISTRATION $28,137.00201-43050-525-

$228.5811490Invoice #11493901 Town 
Hall October phone and 
internet

CTC-44612610/12/2026

GENERAL GOVERNMENT $228.58100-41125-321-

$296.3311491Invoice 10668 July 
Gas/Diesel

Crow Wing County 
Highway Department

10/12/2026

Fire AdministraƟon $296.33225-42210-231-

$25,744.0011492Invoice 10850 Crack 
Sealing

Crow Wing County 
Highway Department

10/12/2026

R & B ADMINISTRATION $25,744.00201-43050-525-

$420.2711493September Electric for 
Town Hall and Park

Crow Wing Power10/12/2026

GENERAL GOVERNMENT $359.84100-41125-381-
Culture-RecreaƟon 
AdministraƟon

$60.43229-45010-381-

$692.5711494Old NaƟonal Bank Credit 
Card - All receipts 
included

Elan Financial Services10/12/2026

Culture-RecreaƟon 
AdministraƟon

$72.00229-45010-309-

GENERAL GOVERNMENT $400.00100-41125-318-
Culture-RecreaƟon 
AdministraƟon

$220.57229-45010-220-

$18.3811495Bell Bank Credit Card - All 
receipts included

Elan Financial Services10/12/2026

Culture-RecreaƟon 
AdministraƟon

$18.38229-45010-231-

$200.0011496Driveway Access Permit 
2026-02 Final Approval

Walter Jorgensen10/12/2026

Driveway Permit $200.00100-41912-810-

Page 1 of 4Report Last Updated: 08/29/2014



DetailAccount NameAccount #TotalClaim #DescripƟonVendorDate

10/12/2026 To 10/12/2026Date Range : 

10/9/2026Claims List for ApprovalMission Township

$174.6711497Reimbursement for 
tennis balls for Park

Greg Junker10/12/2026

Culture-RecreaƟon 
AdministraƟon

$174.67229-45010-217-

$84.5711498Invoice 1-10562 
Hydraulice Pump 
Repair-Engine 1

Lakes Area Rental10/12/2026

Fire AdministraƟon $84.57225-42210-220-

$190.7511499CerƟficate Renewal Fee 
for 6 on Mission Fire 
Department

Minnesota Fire Service 
Cert Board

10/12/2026

Fire AdministraƟon $190.75225-42210-233-

$450.0011500Invoice #1400NorthPoint Emergency 
Training

10/12/2026

Fire AdministraƟon $450.00225-42210-233-

$600.0011501Invoice #1793: 8/15, 9/4 
& 9/19 Dump Pushes

Norwood & Son 
ExcavaƟng

10/12/2026

SanitaƟon AdministraƟon $600.00100-43210-313-

$1,051.2511502Invoice # SeptemberSaehr ConsulƟng10/12/2026
GENERAL GOVERNMENT $1,051.25100-41125-319-

$94.8511503Clerk Reimbursement for 
September media and 
mileage

Naomi ScoƩ10/12/2026

GENERAL GOVERNMENT $47.00100-41125-321-
GENERAL GOVERNMENT $47.85100-41125-331-

$520.0011504Bill Number 1682Town Law Center PLLP10/12/2026
GENERAL GOVERNMENT $520.00100-41125-304-

$1,493.3211505Invoice #1405017 '17 
Durango Factory 
Transfer Case difference 
from Claim #11457

Victory AutomoƟve 
Service

10/12/2026

Fire AdministraƟon $1,493.32225-42210-232-
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DetailAccount NameAccount #TotalClaim #DescripƟonVendorDate

10/12/2026 To 10/12/2026Date Range : 

10/9/2026Claims List for ApprovalMission Township

$199.4811506SanitaƟon 
AdministraƟon Invoice 
69X03017

Waste Partners, Inc.10/12/2026

GENERAL GOVERNMENT $57.02100-41125-395-
SanitaƟon AdministraƟon $113.47100-43210-395-
Culture-RecreaƟon 
AdministraƟon

$28.99100-45010-395-

$52.1011507Statement #996691075 - 
8/26/26 through 
9/25/26 Gas Bill

Xcel Energy10/12/2026

GENERAL GOVERNMENT $52.10100-41125-383-

$397.9911508Mission Township 
6329000 PERA

PERA-Public Emp 
ReƟrerment Assoc

10/12/2026

GENERAL GOVERNMENT $397.99100-41125-121-

$57.9011509Mn State Taxes & MN 
Leave-Paid Electronically 
via PPI

MN Dept of Revenue10/12/2026

Fire AdministraƟon $3.00225-42210-125-
Fire AdministraƟon $28.72225-42210-136-
Culture-RecreaƟon 
AdministraƟon

$2.36229-45010-136-

GENERAL GOVERNMENT $23.82100-41125-136-

$1,438.5611510IRS-Paid electronically via 
Paper Plan-it

IRS-Internal Revenue 
Service

10/12/2026

GENERAL GOVERNMENT $552.64100-41125-125-
Fire AdministraƟon $831.24225-42210-125-
Culture-RecreaƟon 
AdministraƟon

$54.68229-45010-125-

$7,291.0611511Payroll-Direct 
Deposit-paid 
electroncally via Paper 
Plan-it

Payroll10/12/2026

Fire AdministraƟon $3,834.52225-42210-103-
Clerk & Treasurer $1,680.23100-41430-103-
Council/Town Board $948.43100-41110-103-
Culture-RecreaƟon 
AdministraƟon

$305.27229-45010-103-

SanitaƟon AdministraƟon $441.64100-43210-103-

Page 3 of 4Report Last Updated: 08/29/2014



DetailAccount NameAccount #TotalClaim #DescripƟonVendorDate

10/12/2026 To 10/12/2026Date Range : 

10/9/2026Claims List for ApprovalMission Township

GENERAL GOVERNMENT $80.97100-41125-103-

Total For Selected Claims $69,862.63$69,862.63

DateErik   Lee Town Supervisor

DateJon  Auge Town Supervisor

DateRobert  Steele Town Supervisor

Page 4 of 4Report Last Updated: 08/29/2014















 

---------- Forwarded message --------- 
From: Gary Griffin <Gary.Griffin@crowwing.gov> 
Date: Tue, Oct 6, 2026 at 3:16 PM 
Subject: RE: Tax Forfeit Property Sale Process 
To: Jon Auge <missionsupjon@gmail.com> 
Cc: Jon Lubke <Jon.Lubke@crowwing.gov>, Debby Erickson <Debby.Erickson@crowwing.gov> 

Good aŌernoon, Jon, thank you for the leƩer about the townships concern with the process the county 
uses when selling Tax Forfeited properƟes.  We will be making a change to our process.  If the county 
pulls a parcel off the aucƟon and then in the future reoffers the parcel the County will seek approval 
from both the township/City and County Board. I hope this addresses your concern.  Please let me know 
if you have further quesƟons.  Thanks 

Gary Griffin SAMA 

Land Services Director 

Office: (218) 824-1010 

Direct: (218) 824-1016 

www.crowwing.gov  

  

Land Services 

322 Laurel Street Suite 15  
Brainerd, MN 56401  

Excellent customer service is our top priority. Please let me know if I was helpful!   

Customer Service Survey    
Our Vision: Being Minnesota’s favorite place.  
Our Mission: Serve well. Deliver value. Drive results.  
Our Values: Be responsible. Treat people right. Build a beƩer future.  

  

This e-mail and any aƩachment is intended to be read only by the intended recipient. This e-mail may be 
legally privileged or protected from disclosure by law. If you are not the intended recipient, any 
disseminaƟon of this e-mail or any aƩachments is strictly prohibited, and you should refrain from 
reading this e-mail or examining any aƩachments. If you received this e-mail in error, please noƟfy the 
sender immediately and delete this e-mail and any aƩachments. Thank you.  
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Clerk’s Report-October 12th, 2026 

 Claims #11488 to #11511 totaling $69,862.63. 
 Files for new hire Fire Department employees will be available at the 10/12/26 Board of 

Supervisors Meeting. 
 I would like to add The Board of Canvas Meeting on November 9th at 6p. Agenda includes: 

o Call meeting to order. 
o Review November 3, 2026 election results. 
o Approve and certify the election abstract. 
o Adjourn. 

Clerk’s Correspondence includes: 
 Driveway permit 2026-02 Final Approval, p1-3 
 Minnesota Board of Firefighter Training and Education Award letter, p 4. 
 Letter from Gary Giffin regarding sale of tax forfeited properties, p 5. 
 CUP letter from Chris Pence regarding PID 77290629, p 6. 
 Park Equipment Purchase Agreement, p7-13. 

 
 
 
Naomi Scott, Mission Township Clerk 
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SUBJECT: Fire Training & MBFTE Reimbursement Process 
DATE:  02-03-2026 
 

 

The following are the requirements & responsibilities for reviewing and approving MTFD training 
requests and payments. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

1. The Clerk is only authorized to sign & submit MBFTE reimbursements after Town Board approval. 
2. Whenever possible, MBFTE reimbursements should occur within the same quarter as the claims. 
 

Approved by the Town Board: 02-09-2026 

Vendor Selection 
& Approval 

 Fire Chief submits list of training schedule & vendors 
with contracted rates for Town Board approval annually. 

 Town Board approves schedule & vendors. 
 Clerk adds vendors to CTAS vendor list for claims 

processing. 

Training  Vendor provides training per agreed schedule & rates. 
 Fire Chief records training participation. 

Claims 
Submission 

 Vendor submits invoice with date(s) of training, 
description of training, instructor, and cost. 

Claims Processing 

 Clerk provides invoice(s) to the Fire Chief for 
verification of training and approval. 

 Fire Chief approves the invoice(s) and prepares MBFTE 
form(s) requesting reimbursement from Town’s allotted 
training funds. and submits both to the clerk with a list 
of participants.  Submission of the MBFTE form 
confirms claim is eligible for reimbursement. 

 Clerk creates claim for Town Board approval 

Claims Approval 

 Town Board approves claim. 
 Clerk signs and submits form(s), along with a copy of 

the invoice(s), to the MBFTE for reimbursement. 
 Treasurer provides a quarterly report of reimbursements. 
 Fire Chief tracks training dollars & reimbursements. 



Treasurer’s Report – October 12, 2026 Board MeeƟng 

1. Beginning Balance: $1,434,177.11 
a. Receipts:  $560,464.78 
b. Disbursements:  $341,425.84 
c. Ending Balance:  $1,632,966.88 

 
 

 

 



Monthly Budget vs. Actual Comparison Report
September 2026

Annual September % of 
Budget Actual Budget

Fire Operations Receipts 209,000$  61,017$      29.2%
Fire Operations Disbursements 137,750$  99,994$      72.6%

Fire Relief Passthru Receipts 42,548$    13,383$      31.5%
Fire Relief Passthru Disbursements 42,548$    10,628$      25.0%

General Fund Receipts 397,100$  451,510$    113.7%
General Fund Disbursements 239,002$  182,490$    76.4%

Park & Recreation Receipts 39,750$    11,645$      29.3%
Park & Recreation Disbursements 31,350$    19,356$      61.7%

Roads Receipts 115,354$  16,757$      14.5%
Roads Disbursements 117,210$  17,116$      14.6%

Total Receipts 803,752$  554,311$    69.0%
Total Disbursements 567,860$  329,583$    58.0%

 $-  $100,000  $200,000  $300,000  $400,000  $500,000  $600,000  $700,000  $800,000  $900,000

Fire Operations Receipts
Fire Operations Disbursements

Fire Relief Passthru Receipts
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Park & Recreation Receipts
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Total Disbursements

Budget vs. Actual Comparison

Actual Budget

























DRAFT 
9-18-26 

 

1 
 

 
 

MISSION TOWNSHIP 
CROW WING COUNTY, MINNESOTA 

Ordinance Number: 2026-02 
 

AN ORDINANCE AMENDING THE MISSION TOWNSHIP 
SUBDIVISION ORDINANCE REGARDING ADMINISTRATIVE 

SUBDIVISIONS, MINOR SUBDIVISIONS, AND MAJOR SUBDIVISIONS 
 

The Board of Supervisors of the Town of Mission ordains: 
 
Article I.  Definitions.  Section 4 of the Mission Township Subdivision Ordinance is hereby 
amended by adding the following definitions and updating the lettering in the Section as may be 
needed: 
 

( ) Major Subdivision.  “Major Subdivision” means any subdivision of land that does 
not constitute a Minor Subdivision and includes, but is not limited to, any 
subdivision resulting in four or more parcels, or any size subdivision proposing to 
dedicate to the public a new street or road.  This term includes any subdivision 
required to be platted under the County Ordinance. 

 
( ) Minor Subdivision.  “Minor Subdivision” means any subdivision of land resulting 

in three or less parcels fronting on an existing public road and which does not 
propose to dedicate to the public any new streets or roads.  This term does not 
include subdivisions of land involving riparian lots that are required to be platted 
under the County Ordinance, as such subdivisions will be treated as major 
subdivisions for the purposes of this Ordinance. 

 
( ) Zoning Administrator.  “Zoning Administrator” means the person appointed by 

the Town Board to assist the Town in the administration and enforcement of this 
Ordinance. 

 
Article II.  Compliance.  Section 5 of the Mission Township Subdivision Ordinance is amended as 
follows: 
 

Section 5. Compliance. Except as specifically provided for in this Ordinance, no land may 
be subdivided, and no subdivision shall be recorded, unless it is in conformance with the 
requirements and restrictions of this Ordinance.  All new subdivisions of land shall be 
platted unless expressly exempted by this Ordinance.  Persons wishing to subdivide land 
shall continue to be required to contact the County and to obtain such approvals, 
permits, and permissions as may be required. However, compliance with the 
requirements, procedures, and limitations imposed by this Ordinance is required 
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regardless of the issuance of approvals, permits, or other permissions by the County for 
the subdivision. 

 
Article III.  Exempt Subdivisions.  The Mission Township Subdivision Ordinance is hereby 
amended by adding a new Section 6.5 as follows: 
 

Section 6.5.  Exempt Activities.  No subdivision of land is exempt from the platting and 
plat approval requirements of this Ordinance except for those conveyances expressly 
exempted from subdivision regulations under Minnesota Statutes, section 462.358, 
subdivision 4b(b).  Except to the extent expressly exempt under the statute or this 
Ordinance, no new subdivision of land within the Town will occur except by plat and 
then only in accordance with the procedures established for a major subdivision or 
minor subdivision as set out in this Ordinance and, to the extent applicable, the County 
Ordinance. 

 
Article IV.  Administrative Subdivisions.  Section 7 of the Mission Township Subdivision 
Ordinance is hereby amended as follows: 
 

Section 7. Administrative Subdivisions Prohibited.  The use of the Administrative 
Subdivision process to subdivide property within the Town is prohibited.  Any 
subdivision of land constituting a Minor Subdivision under this Ordinance may only be 
approved as provided in Section 8.5 of this Ordinance.  This prohibition does not apply 
to boundary line adjustments, registered land surveys pursuant to Minnesota Statutes, 
section 508.47, or surveys prepared for cemetery lots.  Any subdivision of property that 
results in the creation of one or more lots shall be platted. 
No more than a total of three lots containing less than 10 acres may be established 
through the Administrative Subdivision process.  The total number of allowed lots 
includes any remaining portion of the property, meaning that no more than two 
additional lots may be created if the entire property is not being subdivided.  No further 
subdivision of the property shall occur except by plat preapproved by the Town Board in 
accordance with the Development Process and Standards of this Ordinance.  Any 
subdivision of property in the shoreland district shall be platted if it results in one or 
more new riparian lots. 

 
Article V.  Minor Subdivisions.  The Mission Township Subdivision Ordinance is amended by 
adding a new Section 8.5 as follows: 
 

Section 8.5.  Minor Subdivision Development Process and Standards. 
 

(a) Town Approval.  The Town is the entity responsible for processing and acting on 
the preliminary and final plat for a Minor Subdivision within the Town.  All Minor 
Subdivisions shall be platted in accordance with the requirements of this Section 
and Minnesota Statutes, chapter 505.   
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(1) Combined Approval.  The Town may process, consider, and act on a 
preliminary and final plat for a Minor Subdivision at the same time as provided 
in this Section.   
 

(2) If the Town determines separate approvals are required for a subdivision, the 
Town will process and act on the preliminary plat as provided herein and then 
the developer shall submit a separate application requesting final plat 
approval.  In such cases, the application materials required to seek preliminary 
plat approval are those set out in Section 9.6(F) of the County Ordinance and 
the application materials to request final plat approval are those set out in 
Section 9.6(G) of the County Ordinance.  The Town will process and act on 
each of the requests as set out in this Section, except that the application for 
final plat approval shall not require review by the Planning Commission and a 
public hearing is not required. 

 

(b) Application.  A developer shall submit an application to the Town to seek approval 
of a proposed Minor Subdivision.  The application shall include all submittals 
required in Section 9.6(F)&(G) of the County Ordinance.  The Town may waive one 
or more submittal requirements if it determines they are not applicable to the 
proposed Minor Subdivision.  The Town will only process and act on complete 
applications.  Once an application is made complete, it shall be forwarded to the 
Planning Commission to conduct a public hearing. 

 
(c) Agency Review.  The Town will submit a copy of its application materials to the 

following agencies for review at least 10 days prior to the date of the public 
hearing: 

 
(1) To the County; 

 
(2) If a proposed Minor Subdivision is located in a shoreland area, to the 

Minnesota Department of Natural Resources; and 
 

(3) If the proposed Minor Subdivision abuts a state highway or a county highway, 
to the Minnesota Department of Transportation or to the County Highway 
Department as appropriate.   

 
(d) Public Hearing.  The Town shall provide at least ten days’ published notice of a 

public hearing to be held by the Planning Commission to hear, consider, and act on 
a recommendation to the Town Board regarding the application for a Minor 
Subdivision.  After conducting the public hearing, the Planning Commission shall 
act to forward the application to the Town Board with its recommendation 
regarding approval of the Minor Subdivision.  If the Planning Commission 
recommends approval, it shall identify any conditions the Planning Commission 
recommends be imposed on the Minor Subdivision if approved by the Town Board. 
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(e) Town Board Action.  The Town Board shall make the final decision on an application 

for a Minor Subdivision.  If the application is approved, the Town Board may 
impose conditions on the Minor Subdivision, which may include conditions that 
must be satisfied before the Minor Subdivision is recorded with the County 
including, but not limited to, entering into a development agreement with the 
Town. 

 
(f) County Requirements.  The developer is also required to comply with all 

requirements of the County Ordinance applicable to the Minor Subdivision and to 
obtain County approval if required. 

 
(g) Recording.  If approved, the developer shall record the Minor Subdivision with the 

County Recorder once all prerecording conditions are satisfied.  The developer 
shall provide two sets of mylars and is responsible for addressing any irregularities 
that prevent recording of the plat.  The Minor Subdivision shall be recorded within 
120 days of approval, unless the Town Board grants an extension before the 
expiration of the 120 day period.  The developer shall provide the Town a copy of 
the recorded plat within 60 days of recording. 

 
Article VI.  Major Subdivisions.  Section 9 of the Mission Township Subdivision Ordinance is 
amended as follows: 
 

Section 9. Major Subdivision Development Process and Standards. 
 

(a) Plat Preapproval Required. The County is the entity primarily responsible for 
processing and acting on requests to subdivide property plat a Major Subdivision 
within the Town. However, under Minnesota Statutes, section 505.09, the County 
Board is prohibited from approving a plat of land in the Town unless the Town 
Board first: (1) approves the plat; and (2) approves the laying of streets and other 
public ways shown on the plat. It is a violation of this Ordinance for a developer to 
seek preliminary approval of a plat from the County unless the Town Board has first 
reviewed and acted to approve the proposed plat and laying of the streets and 
other public ways. 
 

(b) Application.  A developer shall submit an application for a Major Subdivision to the 
Town to seek approval of a proposed preliminary plat to be located in the Town. 
The application must be on the form approved by the Town Board and the Town 
will only process complete applications. A copy of the proposed preliminary plat 
must be included with the application. The Town will notify the developer in 
writing if its application is incomplete and identify what additional information or 
materials are required to make the application complete. 
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(c) Town Board Review. The proposed preliminary plat shall be presented to the Town 
Board for consideration at a regular Town Board meeting. The developer is 
expected to attend the meeting to answer questions from the Town Board. The 
Town Board may condition its approval of the plat Major Subdivision as it 
determines is needed to protect the interests of the Town. A condition of approval 
for a plat Major Subdivision proposing to dedicate any land or easements to the 
public is that the Town Chairperson is not authorized to sign the final plat until a 
development agreement for the plat Major Subdivision has been fully executed 
with the Town, the conditions of approval imposed by the Town Board have been 
satisfied, and the developer has provided the Town the required letter of credit 
and escrow associated with the development. The Town Board may waive the 
requirement to enter into a development agreement if the developer does not 
propose to dedicate any roads, stormwater facilities, or other lands to the public 
within the plat Major Subdivision. 

 
(d) Additional Approval. Approval of a preliminary plat is conditioned on the final plat 

being substantially similar to the preliminary plat approved by the Town Board. If 
there are any significant changes between the approved preliminary plat and the 
proposed final plat, the developer shall be required to obtain Town Board approval 
of the proposed final plat before seeking final approval from the County. A 
significant change in the plat requiring additional approval from the Town Board 
includes, but is not necessarily limited to, a change in the number of proposed lots, 
the addition, extension, or relocation of any platted roads, or the addition or 
removal of any dedicated park land or stormwater facilities. 

 
(e) Development Agreement. Any developer seeking to plat property a Major 

Subdivision within the Town that involves the proposed dedication of a road, park, 
utility, stormwater pond or drainage area, or other lands to the public shall enter 
into a development agreement with the Town Board prior to obtaining final 
approval of the plat. The development agreement must be in a form acceptable to 
the Town Board and shall, at a minimum, address the following issues: 

 
(1) Identify the approved plans and specifications for all public improvements to 

be constructed within the plat. Any roads being dedicated to the public within 
the plat must be constructed in accordance with and comply to the Town's 
road standards; 

 
(2) Require a letter of credit, or other form of security acceptable to the Town 

Board, to secure the construction of any public improvements and indicating 
the Town may draw upon the letter of credit as needed to correct any breaches 
in the agreement or to complete the construction of the public improvements; 

 
(3) Timeline for completion of the public improvements; 
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(4) Escrow from which the Town Board may reimburse itself for its costs, including 
attorney fees and engineering costs it incurs related to the development; and 

 
(5) The circumstances under which the Town Board will accept the maintenance of 

any roads dedicated to the public within the plat. 
 

(f) Plat Signature. Once the Town Board approves a plat Major Subdivision, the Town 
Chairperson and Clerk are authorized to sign the final plat if all conditions of 
approval have been satisfied. 

 
Article VII.  Variances and Appeals.  Section 10 of the Mission Township Subdivision Ordinance is 
amended as follows: 
 

Section 10. Variances and Appeals. The Town Board shall serve as the Board of Appeals 
and Adjustments to hear and act on any requests for a variance from the strict 
application of the requirements of this Ordinance and to hear and decide appeals where 
it is alleged there was an administrative error in any order, requirement, decision, or 
determination made in the administration or enforcement of this Ordinance.   
 
(a) Variances.  Variance requests must be submitted in writing to the Town Board and 

shall detail the variance being requested. The Board of Appeals and Adjustments 
shall hold a public hearing on the request after providing at least 10 days' 
published notice. A variance may only be granted if the property owner is able to 
demonstrate the strict enforcement of this Ordinance would cause practical 
difficulties because of circumstances unique to the individual property under 
consideration. "Practical difficulties" as used in connection with the granting of a 
variance means the property owner proposes to use the property in a reasonable 
manner not permitted by the official controls, the plight of the landowner is due to 
circumstances unique to the property not created by the landowner, the variance 
is in harmony with the general purposes and intent of the Ordinance, the variance 
is consistent with the comprehensive plan, and the variance, if granted, will not 
alter the essential character of the Township. Economic considerations alone shall 
not constitute practical difficulties. The Board of Appeals and Adjustments may 
impose conditions on the variances it issues. 
 

(b) Appeals.  A notice of appeal may be filed with the Town Clerk within 30 days of the 
date of the administrative order, requirement, decision, or determination being 
appealed.  The notice of appeal shall not be deemed complete, and shall not be 
acted on, unless it contains all of the following: (i) the name, mailing address, and 
phone number of the person making the appeal; (ii) the specific order, 
requirement, decision, or determination being appealed, the date it was made, 
and identify the person who made it; (iii) a detailed explanation of the reasons for 
the appeal; and (iv) identify the specific relief being sought by the appeal.  The 
Town Clerk shall refer all properly brought appeal petitions to the Planning 
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Commission, which shall hold a public hearing and provide a recommendation to 
the Board of Appeals and Adjustments.  The Board of Appeals and Adjustments 
shall make a final decision on the appeal, which may include upholding, modifying, 
or overturning the decision being appealed.  The Board of Appeals and 
Adjustments shall issue its decision in writing and shall provide a copy to the 
appellant. 
 

(c) District Court.  Decisions of the Town Board and the Board of Appeals and 
Adjustments constitute final decisions of the Town.  Final decisions are subject to 
appeal to district court as provided in Minnesota Statutes, section 462.361, but 
only if the appeal is brought and filed with the Town and the court within 30 days 
of the decision being appealed. 

 
Article VIII.  Administration.  The Mission Township Subdivision Ordinance is amended by 
adding a new Section 15 as follows: 
 

Section 12.5.  Administration.  The Town Board, or its designees, shall be responsible for 
administering and enforcing this Ordinance.  In addition to such other duties and 
authorizations the Town Board may assign or grant, the Town Clerk, Town Zoning 
Administrator, and Town Attorney are hereby authorized and directed to perform the 
following duties on behalf of the Town as may reasonably be needed. 

 
(a) Town Clerk Duties.  The Town Clerk is authorized to perform the following duties 

on behalf of the Town related to the administration of this Ordinance. 
 
(1) Receive applications and determine if they are administratively complete. 

 
(2) Provide posted, published, and mailed notices.  

 
(3) Provide copies of documents to other agencies. 

 
(4) Keep a record of proceedings. 

 
(b) Town Zoning Administrator Duties.   The Town Zoning Administrator is authorized 

to perform the following duties as may be requested by the Town related to the 
administration of this Ordinance. 
 
(1) Review applications for completeness and compliance with the requirements 

of this Ordinance. If an application is deemed incomplete, to determine the 
information that is missing, and to notify the applicant in writing of what is 
required to make the application complete. 
 

(2) Track compliance with the applicable deadlines for reviewing and acting on 
applications. 



DRAFT 
9-18-26 

 

8 
 

 

(3) Communicate with applicants as needed to process applications. 
 

(4) Conduct site inspections to verify compliance with approved applications and 
the requirements of this Ordinance. 

 
(5) Assist with intaking and processing applications. 

 
(6) Assist with drafting and providing required notices. 

 
(7) Coordinate with applicable agencies and review authorities as required by 

this Ordinance, including the County Highway Department for actions 
adjacent to County roads, the County Soil and Water Conservation District for 
wetland-related matters, MnDOT for actions adjacent to State highways, the 
DNR for shoreland, stream, and wetland-related matters, the U.S. Army Corps 
of Engineers for wetland-related matters, and other applicable agencies. 

 
(8) Attend meetings and provide research, reports, and findings to the Town 

Board and Planning Commission, as applicable. 
 

(9) Provide recommendations regarding applications made under this Ordinance. 
 

(10) File or assist with filing required documents related to subdivisions, 
variances, amendments, and other land use actions with the County Recorder 
or other appropriate office, as required. 

 
(11) Prepare, revise, and submit reports to the Planning Commission and Town 

Board as may be needed.  
 

(12) Maintain permanent and current records related to the administration of this 
Ordinance, including, but not limited to, applications, maps, subdivisions, 
supporting documents, decisions, and other records pertaining to the 
Ordinance. 

 
(13) Take such other actions as are reasonably necessary, and as may be 

requested by the Town, to assist the Town in the administration of this 
Ordinance. 

 
(14) Assist in the enforcement of this Ordinance, including issuing letters, stop 

work orders, and make such other directives and orders as may reasonably 
be needed. 

 
(15) Perform such other duties related to the administration and enforcement of 

this Ordinance as the Town Board may direct. 



DRAFT 
9-18-26 

 

9 
 

 
(c) Town Attorney Duties.  The Town Attorney is authorized to perform the following 

duties as may be requested by the Town related to the administration of this 
Ordinance. 

 
(1) Respond to questions from the Town and the Zoning Administrator related to 

the interpretation, administration, and enforcement of this Ordinance. 
 

(2) Issue written legal opinions as may be needed. 
 

(3) Prepare development agreements and such other agreements and 
documents as may be needed. 

 
(4) Draft amendments and related documents as may be needed. 

 
(5) Defend, or coordinate the defense, of the Town related to the administration 

or enforcement of this Ordinance. 
 

(6) Assist in the enforcement of this Ordinance, including issuing letters, stop 
work orders, and make such other directives and orders as may reasonably 
be needed. 

 
(7) Initiate such legal actions on behalf of the Town as may be needed to enforce 

this Ordinance upon authorization of the Town Board. 
 
 
Article IX.  Effective Date. This Ordinance shall take effect and be in full force on the first day of 
publication after its passage. 
 
Article X.  Incorporate Amendments.  The Town Attorney is authorized and directed to 
incorporate the amendments made by this Ordinance into the Mission Township Subdivision 
Ordinance.  The numbering shall be updated and other non-substantive changes shall be made 
as may be needed.  The updated subdivision ordinance shall constitute the official Mission 
Township Subdivision Ordinance. 
 
Adopted this ____ day of _______________ 2026. 
 
        BY THE TOWN BOARD 
 
 
        _____________________________ 
        Jon Auge, Chair 
Attest:_____________________________ 
 Naomi Scott, Clerk 
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New material is double underlined and deleted material is stricken.  
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