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AI-generated content may be incorrect.]MISSION TOWNSHIP, CROW WING COUNTY, MINNESOTA
FACILITY RESERVATION APPLICATION

Applications must be submitted to the Town Clerk at least 14 days prior to the Event along with payment of the applicable fee
Facility Information:
Requested Facility:		____ Town Hall		____ Pavillion
Date of Event: ________________________________ 	Type of Event: _______________________________________
Hours of Event ________________________________  Expected Number of Guests Attending: ___________________
Set-up Date & Time: ___________________________	Clean-up Date & Time: ________________________________
Alcohol: Will alcohol be brought to or consumed at the event?  ____ Yes   ____ No
Note: The Town Hall has a security system so it’s important you comply with the requested/scheduled hours.  Also, alcohol is not permitted at the Town Hall.  No alcohol may be sold or otherwise exchanged for compensation in connection with the Event.
Applicant Information:
Name: ___________________________________________________________________________________________
Organization: _________________________________    Position in Organization: ______________________________
Address:__________________________________________________________________________________________
Cell Phone: __________________________________     Email: _____________________________________________
Residency: Is the applicant a resident, property owner or employee of the Town?  ____ Yes   ____ No  
Rental Fee & Damage Deposit:  All fees and a damage deposit, if required, must be paid to the Town at least 14 days prior to the Event or this application is voided.  The current fees are listed below.  Note, rental fees only apply to non-residents/non-property owners of Mission Township.
	Facility
	Parameter
	Fee

	Park Pavillion Rental
	50 or < Participants
	$150.00 per event

	
	> 50 Participants
	$300.00 per event

	Town Hall Rental
	
	$150.00 per event



Applicant understands and agrees that if their application is approved, Applicant is fully responsible for the Event, including the conduct of their Guests, and is subject to the terms and conditions of the Town’s Facility Reservation & Use Policy.  Applicant further agrees to defend, indemnify, and hold harmless the Town, its officers, agents and employees against any and all liability, loss, costs, damages, expenses, claims or actions, including attorney fees which the Town, its officers agents, or employees may hereafter sustain, incur or be required to pay, arising out of  or by reason of any act or omission of the Applicant or the guests.

Applicant Signature: _________________________________________		Date:____________________________
Town Clerk Use
Application Approved:	____ Yes   ____ No	Date: ______________________________________________________
If No, reason for denial: _______________________________________________________________________________
Fees:		Rental Fee: $____________	Damage Deposit: $____________	
A copy of the Facility Reservation & Use Policy and, for the Town Hall, the Clean-up Checklist must be provided to each applicant prior to their Event.
FACILITY RESERVATION FORM | 11-10-2025

image1.png
Sy

Mission Township, MN

‘A QUIET PLACE TO BE'





