
Mission Township, Crow Wing County, Minnesota      
Regular Town Board Meeting Agenda 
October 13, 2025 – 7:00 PM – Mission Town Hall 
 

 
Please note: Meetings are conducted via Zoom so please limit private conversations.  The materials considered by the 
board are usually available for public viewing on our website prior to the meeting and in the binder at the board table. 
 
Call to Order, Pledge of Allegiance and Roll Call 
 
Open Forum (Members of the public are invited to address the town board on any non-agenda item) 
 
Approval of the Agenda 
 
Presentations: 1) Rick Aulie – Crosby-Ironton School District on 2025 Referendum 
   2) Crossthree LLC – Bill Palmer – Parcel 77070543 @ 31956 CSAH 3 for Interim Use  
   Permit for cannabis cultivation 
  
Consent Agenda (Items on the Consent Agenda are usually available on our website prior to the meeting and reviewed 
in advance by the board.  Any supervisor can request discussion of any item.  The items on the consent agenda are 
approved by a single motion and vote.)  

1) Minutes: September 8, 2025, Regular Meeting. 
2) Clerk Report & Correspondence  
3) Treasurer’s Report 
4) Claims for Approval 
5) Park Maintenance Expenditures for Approval 
6) Crosslake Monthly Police Call Report 

 
Town Operations Reports: 

1) Mission Fire Department 
2) Roads & Roads Committee 
3) Planning & Zoning 
4) Park & Park Committee 
5) Cemetery 
6) Transfer Station 

 
Discussion/Action Items: 

1) Use of Facilities Policy – Discussion and Board input on draft policy 
2) Comprehensive Plan Update – Consider Region 5 proposal & Initiative Foundation information 
3) MN Paid Leave Program – Update on implementation planning 
4) Crosslake PSA Ambulance Initiative – Status update 
5) Refinishing of Town Hall Floor - Review Quotes & consider approval 
6) Funk Cartway Security Settlement – Review Settlement summary & consider approval 
7) 2025 Key Initiatives – Review & Update 

 
 
Future Agenda Items & Schedule (Reference Town Board Master Calendar for action items) 

1) Regular Monthly Town Board Meeting – November 10, 2025 @ 7:00 PM 
 
Adjournment 













































September 8, 2025 @ 7:00pm   Regular Township MeeƟng Minutes 
 
Present – Chair Jon Auge; Supervisors Bob Steele and Erik Lee; Clerk Naomi ScoƩ; and Fire Chief Jill Allord.  
 
Zoom – Dave Hauser, Roads CommiƩee Chair 
 
Call to Order, Pledge of Allegiance & Roll Call – J. Auge called the September Regular Township MeeƟng to order @ 
7:00pm.  All stood for the Pledge of Allegiance. Roll Call - all board members were present. 
 
Open Forum – No one spoke under Open Forum. 
 
Approval of Agenda – Board approved the agenda as presented. 
 
PresentaƟons:  

1. Marlee Morrison and Amanda Peterson of Sourcewell shared materials and provided an overview regarding 
Services and Grant Programs 

2. Jason and Joy Luedtke – New Wave Storage (Parcel 77190503) were present to explain their applicaƟon for a 
Land Use Map Amendment (LUMA) from Shoreland & RR 2.5 to Commercial District and a new CondiƟonal Use 
Permit (CUP) for Commercial Storage, replacing the one from 2003. E. Lee made a moƟon (1) to recommend to 
the PC-BOA approval of the LUMA amendment, B. Steele seconded. Voice vote with B. Steele and E. Lee voƟng 
aye, and J. Auge abstaining due to his role on the PCBOA. MoƟon carried.  B. Steele made a moƟon (2) to 
recommend to the PC-BOA approval of the new CUP, second by E. Lee. Voice vote with B. Steele and E. Lee 
voƟng aye, and J. Auge abstaining due to his role on the PCBOA. MoƟon passed. 

 
Consent Agenda – 

 Minutes – August 11, 2025, Regular MeeƟng and August 12, 2025 Funk Cartway ConƟnued Hearing.  
 Clerk Report & Correspondence – Claims #11130 to #11154 totaling $37,174.86. and correspondence. E. Lee 

made a moƟon (3) to send a leƩer of support to the City of Crosslake regarding reinstaƟng a dedicated North 
Memorial Ambulance, second by B. Steele.  All supervisors voted aye. MoƟon carried. 

 Treasurer Report – M. Zabilla reported: 
1. Beginning Balance: $2,246,215.13  

a. Receipts: $510,716.16  
b. Disbursements: $1,334,178.05 
c. Ending Balance: $1,418,883.02  

 Park Maintenance Expenditures for Approval – Board agreed to the purchase of a $100 green garden cart from 
Fleet Farm for the Park.  

 Crosslake Police Report – 101 Calls for August 2025.   
 
A moƟon (4) to accept the consent agenda was made by B. Steele, second by E. Lee. Voice vote with all supervisors 
voƟng aye.  MoƟon carried. 
 
Town OperaƟons Reports – All prepared reports can be found in their enƟrety on the town website – 
missiontownship.org, under Board MeeƟng Materials. 
  
Mission Fire Department Report – The Chief reviewed her wriƩen report. J. Auge made a moƟon (5) to hire EMT 
Vanessa Duvall pending the result of her background check. Second by E. Lee. All supervisors voted aye, moƟon passed.  
Chief Allord presented an agreement with the Crosslake Fire Department to provide ‘AutomaƟc Aid’ in the Adney Lake 
area.  This means both Crosslake & Mission departments will be dispatched when a call is received from this area with no 
cost or liability to the Town.  J. Auge made a moƟon (6) to approve the Auto Aid Agreement, second by B. Steele. All 
supervisors voted aye, moƟon passed. J. Auge made a moƟon (7) to schedule a special meeƟng for a Fire Department 
Planning Workshop on 10/8/25 at 6pm. B. Steele second. All supervisors voted aye, moƟon passed. 
 
 



Roads & Roads CommiƩee Report – The Board reviewed the wriƩen report. 
 
Planning & Zoning Update – The Board reviewed the wriƩen report.  J. Auge noted a forthcoming applicaƟon for an 
Interim Use Permit(IUP) for cannabis culƟvaƟon at 31956 CSAH 3. 
 
Park/Park CommiƩee Report – B. Steele presented a verbal esƟmate for replacing the parking lot light pole at the park.  
B. Steele made a moƟon (8) to accept the bid for the replacement light pole at the park, not to exceed $3,000.  J. Auge 
second. All supervisors voted aye, moƟon passed. 
 
Cemetery – Nothing to report.  
 
Transfer StaƟon Report – E. Lee reported the hazardous signs have been installed. 
 
Discussion/AcƟon Items 

1) ResoluƟon 2025-11 Denying the Funk Cartway PeƟƟon – E. Lee made a moƟon (9) to adopt ResoluƟon 2025-11 
denying the Funk Cartway PeƟƟon. Second by B. Steele. All supervisors voted aye, moƟon passed. 

2) Use of FaciliƟes Policy – Discussion and Board input on DraŌ Policy. Discussion centered on how to monitor 
pavilion reservaƟons and clean-up.   This will be on October’s agenda for further discussion. 

3) Grant OpportuniƟes PrioriƟzaƟon & Approval – Given the deadline for 2025 Sourcewell grants is this month, 
the Board decided to defer grant decisions to 2026. 

4) Comprehensive Plan Update – Discussion occurred on the Region 5 Proposal.  B. Steele expressed concern that 
the City of Crosslake had decided not to use Region 5 and offered to get informaƟon about the IniƟaƟve 
FoundaƟon who assisted with the Town’s 2003 plan.   J. Auge will send out the link for Ideal Township’s recent 
plan assisted by Region 5.  This will be on October’s agenda for further discussion. 

5) ESST & MN Paid Leave Program – M. Zabilla reported employees Tim Moody & Naomi ScoƩ are eligible for ESST.  
Their designated supervisor should communicate their eligibility.  Employees can track their available ESST hours 
on their pay stubs using their Paper Plan-it log-in.  M. Zabilla will check on eligibility for Jim Roach and John 
South.  J. Auge & M. Zabilla will coordinate our planning for the new MN Paid Leave Program which begins on 1-
1-2026 and keep the Board informed. 
 

Future Agenda Items & Schedule 
1) Annual Road InspecƟon - October 1st @ 10:00 AM 
2) Planning Workshop with Fire Department - October 8th @ 6:00 PM 
3) Road CommiƩee MeeƟng - October 9 @ 7:30 PM 
4) Regular Monthly Town Board MeeƟng - October 13, 2025 @ 7:00 PM 

 
Adjournment – E. Lee made a moƟon (10) to adjourn the September 8th, 2025, Regular Township meeƟng at 9:05 pm, 
seconded by B. Steele.  Voice vote with all supervisors voƟng aye.  MoƟon carried and the meeƟng was adjourned. 
 
Respecƞully SubmiƩed, 
  
 
Naomi ScoƩ      Jon Auge 
Clerk       Chair 
 
**********September minutes are unapproved unƟl the October 13th Regular Township MeeƟng ************** 
 



Clerk’s Report-October 13th, 2025 

1. Claims #11155 to #11184 totaling $81,606.50 
2. Correspondence includes: 

a. 9-10-25 LeƩer from CWC regarding Future Seal Coat Contract 
b. 10-2-25 LeƩer from CWC regarding resurfacing between Clow and Hwy 11 

 
 
 
 
 
 
 

 

 





 

                    
                    

     
October 2, 2025 

 
Mission Township 
C/O Naomi Scott 
PO Box 126 
Merrifield, Minnesota 56465  
 
Re:      Future County Highway Project SAP 018-603-028 

  
Dear Township Officials, 
 
The Crow Wing County Highway Department is planning to resurface CSAH 3, between Clow 
Stamping and CSAH 11, in the summer of 2027. I am reaching out as the project manager for the 
above-referenced project, which is located within the limits of Mission Township. The purpose of this 
letter is to share preliminary information about the upcoming project and to offer the Township an 
opportunity to provide input. 
 
The proposed project involves mill and overlay surface reconditioning. In addition, the highway will 
be evaluated for potential safety improvements, including turn or bypass lanes, rumble strips, and 
updated signage. Currently, the project is in the preliminary planning and design phase. 
 
We encourage the Township to begin considering any potential joint or coordinated activities that 
may offer cost-saving opportunities for the community. If you have any concerns regarding the 
project, or if there is interest in pursuing a collaborative effort, we welcome your feedback and look 
forward to exploring potential partnerships. 
 
If the Township would like a representative from the Crow Wing County Highway Department to 
present this project at an upcoming board meeting, or if you have any questions, please feel free to 
contact me using the phone number or email provided below. For updates on current and upcoming 
projects, please visit our website. 

 
Sincerely, 
 
 
Steve Stroschein 
Engineering Manager 
Crow Wing County Highway Department 
steve.stroschein@crowwing.gov  
Office 218-824-1110 
Cell 218-838-5547 

 
 
 

Highway Department 
16589 County Road 142 

Brainerd, MN 56401 
 

Office: (218) 824-1110 
Fax: (218) 824-1111 
www.crowwing.us 

mailto:steve.stroschein@crowwing.gov


Treasurer’s Report-Board MeeƟng-October 13th, 2025 

1. Beginning Balance: $2,246,215.13 
a. Receipts:  $515,269.16 
b. Disbursements:  $1,371,347.36 
c. Ending Balance:  $1,386,025.19 

2. I have an audit meeƟng tomorrow with the State regarding the sales tax we pay for the transfer 
staƟon. 

3. We received an addiƟonal payment from the county for Supplemental Homestead tax from 
December 2024.  There was a problem with the new soŌware that does the calculaƟon for this 
piece of the taxes.  The error has been corrected and we received an addiƟonal $13,141.39 in 
taxes due on October 3rd. 

4. I would like to finish up with the inventory for the Township.  Can you please send me the 
informaƟon you have for the departments you are responsible?  I think everyone has the 
informaƟon.  I just need to get it to put it together in one place.  I would like this by October 24th.   
 
 
 
 
 
 

 

 



DetailAccount NameAccount #TotalClaim #DescripƟonVendorDate

10/13/2025 To 10/13/2025Date Range : 

10/10/2025Claims List for ApprovalMission Township

$4,247.7011155Bill Number 820  Funk 
Cartway: 14.90 hrs 
$200.20 travel & 
General: .1 hrs

Town Law Center PLLP10/13/2025

GENERAL GOVERNMENT $24.50100-41125-304-
GENERAL GOVERNMENT $4,023.00100-41125-304-103
GENERAL GOVERNMENT $200.20100-41125-331-103

$4,640.0011156Invoice #37722 
Greenwood Lane @ 
CSAH 3

Anderson Brothers 
ConstrucƟon

10/13/2025

R & B ADMINISTRATION $4,640.00201-43050-525-

$404.4711157August Electric for Town 
Hall and Park

Crow Wing Power10/13/2025

GENERAL GOVERNMENT $354.06100-41125-381-
Culture-RecreaƟon 
AdministraƟon

$50.41229-45010-381-

$350.0011158Invoices #1307Northpoint Emergency 
Training

10/13/2025

Fire AdministraƟon $350.00225-42210-233-

$11.8011159Invoice #229099 shipping 
porƟon

M-R Sign Co.10/13/2025

R & B ADMINISTRATION $11.80201-43050-270-

$229.5411160Invoice #11389194
Phone and internet at 
Town Hall

CTC-44612610/13/2025

GENERAL GOVERNMENT $229.54100-41125-321-

$46.0411161Statement #946024790                
Gas Bill

Xcel Energy10/13/2025

GENERAL GOVERNMENT $46.04100-41125-383-

$838.8611162Invoice # 00228276
Fall Mailing

Lakes PrinƟng10/13/2025

GENERAL GOVERNMENT $838.86100-41125-201-

$144.9311163Invoice #10129124 - 
9/5/25 Pest Contral

PlunkeƩs10/13/2025

GENERAL GOVERNMENT $144.93100-41125-235-
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DetailAccount NameAccount #TotalClaim #DescripƟonVendorDate

10/13/2025 To 10/13/2025Date Range : 

10/10/2025Claims List for ApprovalMission Township

$400.0011164Invoice #1719
2 Dump pushes, 8/13 & 
8/30

Norwood & Son 
ExcavaƟng

10/13/2025

SanitaƟon AdministraƟon $400.00100-43210-313-

$70.6011165Account #167707 Blades 
for mower

Midwest Machinery Co10/13/2025

ParƟcipant RecreaƟon $70.60229-45120-220-

$401.3311166Invoices #8903 & #9039CWC Highway 
Department

10/13/2025

Fire AdministraƟon $221.82225-42210-231-
Fire AdministraƟon $179.51225-42210-231-

$675.0011167Invoices #7514 & #7548The Paper Plan-it10/13/2025
GENERAL GOVERNMENT $300.00100-41125-318-
GENERAL GOVERNMENT $375.00100-41125-318-

$125.0111168Invoice Number 
032299481 & 032161573                                
Uniform Shirts & Seals

Galls, LLC10/13/2025

Fire AdministraƟon $125.01225-42210-229-

$748.2411169SanitaƟon 
AdministraƟon Invoice 
58X01353(August) & 
59X01463(September)

Waster Partners, Inc10/13/2025

GENERAL GOVERNMENT $121.12100-41125-395-
SanitaƟon AdministraƟon $386.12100-43210-395-
Culture-RecreaƟon 
AdministraƟon

$241.00229-45010-395-

$37,469.0911170Payment Reference 
0009907792

Mission Fire Relief 
AssociaƟon

10/13/2025

Fire AdministraƟon $37,469.09226-42210-126-

$1,027.1111171Acct No 17612Momentum Truck Group10/13/2025
Ice and Snow Removal $1,027.11201-43125-232-

$203.2411172Reimbursement for 
tennis balls for Park

Greg Junker10/13/2025
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DetailAccount NameAccount #TotalClaim #DescripƟonVendorDate

10/13/2025 To 10/13/2025Date Range : 

10/10/2025Claims List for ApprovalMission Township

Culture-RecreaƟon 
AdministraƟon

$203.24229-45010-427-

$182.0111173Reimbursement for 
tennis court cleaner

Jim Peterson10/13/2025

Culture-RecreaƟon 
AdministraƟon

$182.01229-45010-238-

$112.8011174Reimbursement-mileage(
$75.60) & media($47)

Naomi ScoƩ10/13/2025

GENERAL GOVERNMENT $65.80100-41125-331-
GENERAL GOVERNMENT $47.00100-41125-321-

$238.8011175Reimbursement for Park 
supplies

Timothy Moody10/13/2025

Culture-RecreaƟon 
AdministraƟon

$238.80229-45010-235-

$38.5711176Reimbursement for nuts 
and bolts for road sign

Jon Auge10/13/2025

R & B ADMINISTRATION $38.57201-43050-270-

$1,580.0011177Invoice #7186Outdoor SpecialƟes, LLC10/13/2025
Culture-RecreaƟon 
AdministraƟon

$1,580.00229-45010-511-

$200.0011178Refund of Driveway 
Permit

Peter & Kellina Quigley10/13/2025

Driveway Permit $200.00201-41912-100-

$393.0611179Credit Card - All receipts 
included

Elan Financial Services10/13/2025

GENERAL GOVERNMENT $280.93100-41125-201-
Culture-RecreaƟon 
AdministraƟon

$9.31229-45010-231-

Culture-RecreaƟon 
AdministraƟon

$102.82229-45010-220-

$18,035.351118011/1/25 thru 1/31/26 
Contract for Services

City of Crosslake10/13/2025

Police AdministraƟon $18,035.35100-42110-312-
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DetailAccount NameAccount #TotalClaim #DescripƟonVendorDate

10/13/2025 To 10/13/2025Date Range : 

10/10/2025Claims List for ApprovalMission Township

$372.8011181Mission Township 
6329000 PERA

PERA-Public Emp 
ReƟrerment Assoc

10/13/2025

GENERAL GOVERNMENT $372.80100-41125-121-

$87.0011182Mn State Taxes - Direct 
Deposit - paid 
electronically via Paper 
Plan

MN Dept of Revenue10/13/2025

Fire AdministraƟon $87.00225-42210-125-

$1,247.2411183IRS-Paid electronically via 
Paper Plan-it

IRS-Internal Revenue 
Service

10/13/2025

GENERAL GOVERNMENT $535.50100-41125-125-
Culture-RecreaƟon 
AdministraƟon

$48.96229-45010-125-

Fire AdministraƟon $662.78225-42210-125-

$7,085.9111184Payroll-Direct Deposit - 
paid electronically via 
Paper Plan

Payroll10/13/2025

Council/Town Board $864.76100-41110-103-
Clerk & Treasurer $1,564.48100-41430-103-
Fire AdministraƟon $3,772.44225-42210-103-
Culture-RecreaƟon 
AdministraƟon

$274.72229-45010-315-

GENERAL GOVERNMENT $55.41100-41125-311-
SanitaƟon AdministraƟon $554.10100-43210-103-

Total For Selected Claims $81,606.50$81,606.50
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DetailAccount NameAccount #TotalClaim #DescripƟonVendorDate

10/13/2025 To 10/13/2025Date Range : 

10/10/2025Claims List for ApprovalMission Township

DateErik   Lee Town Supervisor

DateJon  Auge Town Supervisor

DateRobert  Steele Town Supervisor
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Crosslake Police Department 

Mission Township 
Monthly Report: September 2025 

 
 

911 Hangup 1 
Agency Assist 6 
Background 1 
Civil Problem 1 
EMS 3 
Hazard In Road 2 
Suspicious Vehicle 2 
Traffic Warning 51 
Traffic Citation 10 

 
          TOTAL: 77 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 

Crosslake Police Department 
Mission Township 

Monthly Report: August 2025/August 2024 
 

 
2025 2024 

Agency Assist – 3 Agency Assist – 3 
Background – 1  ATV – 1 
Driving Complaint – 1  Driving Complaint – 2 
Hazard In Road – 1 Other – 1  
Motorist Assist – 2  Property Damage Accident – 1  
Property Damage Accident – 1  Traffic Arrest – 2  
Suspicious Vehicle – 1  Traffic Warning – 51  
Traffic Warning – 55  Traffic Citation – 15  
Traffic Citation – 34  Welfare Check – 1  
Warrant Service Attempt – 2   

 
TOTAL: 101          TOTAL: 77 
 
2024 Year to Date: 627 
2025 Year to Date: 603 

 
 



 
 

OCTOBER 2025 MONTHLY FIRE DEPARTMENT REPORT 
 

Monthly Calls:  16 calls for Sept​ ​ Year to Date Calls:   143 Calls    Sept 2024 Calls 
  Mission:  EMS: 10     Fire:  2​ ​ Mission:  83​ ​ ​ ​ 7 
  Center:    EMS:  2      Fire:  0​ ​ Center:    38​ ​ ​ ​ 1​  
  Pelican:   EMS:  3      Fire:  0​ ​ Pelican:   16​ ​ ​ ​ 0 
  Mutual Aid:                Fire:  0                     Mutual:      6​ ​ ​ ​ 0 
 
Department Training/Event Schedule: 

●​ 10/14:  Meeting and Truck Checks 
●​ 10/21:  Training 
●​ 10/28:  Training 

 
Apparatus: 

●​ Engine 1 tire has been repaired 
●​ Engine 2 windshield wiper unit has been replaced 
●​ Tender 2 leak has been repaired 

 
Personnel: 

●​ Will be getting C Duval and E Klein signed up for a Fire I & II class once one is available. 
●​ Will be getting V Duval signed up for an EMR class once one is available 

 
Miscellaneous: 

●​ We applied for the Firehouse Sub grant.  We should hear if we receive it in the next 
couple of months.   

●​ Working on a mission statement for the FD.   
●​ Tim and I attended the NERIS training in Crosslake last month.  We will be transitioning 

over within the next couple months.   
 
 



Planning & Zoning Tracking Report - 2025
Updated:  10-08-2025

Applicant Date 
Submitted Parcel Location Request Town Board 

Action
Status &

Disposition

Kolle
Agent: Andrew Ranweiler 4/15/2025 77200620 29907 E. Horseshoe 

Lake Road

Scrap & re-build with a 70' OHW 
setback where 100' is required, 
and setback variances for new 
septic.  Existing garage limits 
moving further away from lake.

Recommended 
Denial 

DRT on 4-14-2025
Town Board on 5-12-2025
PC-BOA on 5-15-2025
Approved

Rocket Rentals, LLC 4/1/2025 77060524 32786 CSAH 3

Preliminary Plat for "Pelican 
Valley" consisting of 6 lots with 
no roads and intended for 
residential home sites.

Approved

DRT on 11-25-2024
MT Planning Commission 
on 5-12-2025
Town Board on 5-12-2025
PC-BOA on 6-18-2025
CWC Board on 7-8-2025
Approved

Schoenecker, Michael 6/11/2025 77190573
13222 SW 
Horseshoe Lake 
Road

Scrap & re-build with walkout 
into hill at 48' OHW setback 
where 100' is required.  New 
cabin will be closer to the lake & 
may require a CUP for dirt 
moving.

Recommended 
Denial 

DRT on 4-14-2025
Town Board on 7-14-2025
PC-BOA on 7-17-2025
Requested 66 ft. for Patio & 
82 ft. for Dwelling - Denied
Variance of 78 ft. for Patio 
& 96 ft. for Dwelling 
Approved

24
41 39 44

60

2021 2022 2023 2024 2025

Annual Permits



Applicant Date 
Submitted Parcel Location Request Town Board 

Action
Status &

Disposition

Davis, Benjamin & Dawn 7/16/2025 77300501 12855 West Twin 
Lake Road

1) Lake setback of 106 feet 
where 150 feet is required to 
proposed second story addition to 
dwelling.
2) Lake setback of  99 ft. where 
150 ft. is required for proposed 
second story deck.
2) Lake setback of 104 ft. where 
150 ft. is required for proposed 
attached garage.

Recommended 
Approval of 2nd 
story addition & 
deck variances and 
Denial of variance 
for attached garage

DRT on 7-14-2025
Town Board on 8-11-2025
PC-BOA on 8-21-2025
Approved

New Wave Property 
Management LLC - Jason 
Luedtke

7/15/2025 77190503 13128 Mission Park 
Drive

1) Land Use Map Amendment 
from Shoreland District & RR 
2.5 to Commercial District.
2) New Conditional Use Permit 
for Commercial Storage.

Recommended 
Approval of the 
LUMA and new 
CUP

DRT on 7-14-2025
Town Board on 9-8-2025
PC-BOA on 9-18-2025 
Recommended Approval of 
LUMA to Cty. Board & 
Approved CUP
County Board on 10-14-
2025

Crossthree LLC - Bill Parker, 
Authorized Agent 8/27/2025 77070543 31956 CSAH 3 Interim Use Permit for cannabis 

cultivation

DRT on 9-8-2025
Town Board on 10-13-
2025
PC-BOA on 10-16-
2025



Applicant Date 
Submitted Parcel Location Request Town Board 

Action
Status &

Disposition

8 10 12 11 14 5

60

2025 Permits by TypeP&Z Inquiries/Pending Items
May-Resident concern about required permits for 
dirt moving @ 13802 Mission Park Drive.  
Verified permits & approved activity with CWC 
and advised resident.
May-Residents concern about potential 
landscaping business on west side of EHLR, north 
of CR 109.   CWC verified no active business on 
the property.  Continue to monitor.
June-Inquiry about adding a retail business @ 
13128 MPD, Parcel 77190503.  Parcel has a CUP 
from 2003 for Storage.  Directed to CWC.  DRT on 
7-14-2025 to request rezoning to Commercial 1.  
Submitted application to CWC.
Sept. - Inquiry about obtaining approval for an IUP 
for cannabis cultivation @ 31956 CSAH 3, Parcel 
77070543 Zoned C1.  DRT on 9-8-2025.  
Submitted application to CWC.
Oct. - Advised that Parcels 77170550, 77170548, 
77170564, 77170569 off N. Horseshoe Lake Road 
were split into 10 acre parcels as allowed by 
ordinance.
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Mission Township, Crow Wing County, Minnesota 
Facility Reservation and Use Policy 
 

 
5.7 Facility Reservation & Use 
The Town provides and maintains facilities for the use of residents, property owners and 
the public.  The Town Hall and Park Pavillion are available to be reserved subject to 
compliance with this policy and payment of the applicable fee per the Town’s Fee 
Schedule.  The following serves as the policy for the reservation and use of town facilities. 
 
I. Definitions.  For the purposes of this policy, the following terms shall have the meaning 
given in this section. 

A. Alcohol. “Alcohol” means wine, beer, liquor, and any other beverage containing 
more than one-half of one percent alcohol by volume. 

B. Applicant.  “Applicant” means the person that submits a Facility Reservation 
Application and is responsible for the Event.  Applicants must be age twenty-one 
(21) or older.   

C. Event.  “Event” means the entire period for which a reservation has use of the 
facility, including any permitted set-up or clean-up periods. 

D. Facility Reservation Application.  “Facility Reservation Application” means the 
form developed by the Town to be completed and submitted to the Town by the 
Applicant to seek permission to reserve the facility. 

E. Grounds.  “Grounds” means the land immediately adjacent to and surrounding the 
facility.  For the Town Hall this includes the entire site and for the Pavillion, this 
includes the Park. 

F. Guests.  “Guests” means those who attend the Event. 
G. Pavillion.  “Pavillion” refers to the Pavillion at Mission Town Park and does not 

include any portion of the park beyond the Pavillion or any amenities. 
H. Reservation Request.  “Reservation Request” means the submission of a 

completed “Facility Reservation Application” by a proposed Applicant to the Town 
Clerk. 

I. Town Hall.  “Town Hall” refers to the Town Hall meeting space and does not 
include any other facility or the grounds at the Town Hall site. 

J. Town.  “Town” means Mission Township, Crow Wing County, Minnesota, and any 
reference to actions or approvals by the Town are to its Town Board of 
Supervisors. 

 
II. Applicants Bound by Policy. 
Reservation of the Town Hall or Pavillion constitutes acceptance of the terms and 
conditions of this policy.  The Applicant assumes full responsibility for any damage caused 
in connection with the Event and for the actions of the Guests attending the Event.  
Applicants are responsible for informing their Guests of the Facility Use Guidelines.  If a 
corporation or organization is reserving the facility, an officer of the entity must be 
designated on the application as the Applicant for the reservation.  Doing so does not limit 
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the liability of the corporation or organization for the reservation or what occurs during 
the Event. 
 
III. Facility Reservations.   

A. Reservation Process.  All reservation requests must be made on the Facility 
Reservation Application and shall be delivered to the Town Clerk.  All reservation 
requests must be made 14 days prior to the Event.  A reservation is considered 
complete when the required fee has been paid.  Applicants will be notified by the 
Town Clerk when their application is approved. 

B. Reservation Hours.  The Town Hall is available for reservation from 8:00 AM until 
10:00 PM daily, except when Town Meetings or events are scheduled.  The 
Pavillion is available for reservation from 8:00 AM until 9:00 PM daily.  The Town 
may approve additional hours for set-up and clean-up before and after each Event.  
All guests must vacate the facility at the end of the reservation period. 

C. Sublet or Transfer.  Applicants may not sublet the facility, nor may the application 
be transferred or assigned. 

D. Cancellation.  Reservations must be cancelled by the Applicant 10 days prior to 
an Event, and if so, the reservation fee will be refunded.   Reservations cancelled 
by the Applicant within 10 days of an Event may forfeit all or a portion of their 
reservation fee at the discretion of the Town Clerk.  Reservations may be cancelled 
by the Town at any time should the Applicant fail to pay their fee or comply with 
conditions of this policy.  The Town may also cancel for any reason provided notice 
is given to the Applicant at least thirty (30) days prior to the Event and shall refund 
the reservation fee.  Reservations may also be cancelled at any time for reasons 
beyond the Town’s control such as an emergency, unsafe environment or health 
concerns, or interruption of utilities, and the reservation fee will be refunded.  The 
Applicant acknowledges and agrees that the Town shall not be liable for any claims 
of disruption, loss or damages resulting from the Town’s cancellation of a 
reservation as provided in this section. 

E. Reservation Fees.  Applications must be accompanied by a nonrefundable 
reservation fee as provided in the Town’s Fee Schedule.  Resident/property owner 
fees apply to Applicants who reside or own property in the Town on the date of 
the Event.  If a corporation or organization is reserving the facility, it will only be 
considered a resident/property owner if a majority of its officers or members 
reside or own property in the Town on the date of the Event.  Applicants will be 
considered Employees if they are employed by the Town in any capacity as of the 
date of the Event. 

F. Insurance.  Applicants may be required to provide proof of liability insurance 
before an Event in an amount determined by the Town.  If proof of insurance is 
required, it must be provided to the Town at least seven (7) days prior to the Event.  
Failure to provide adequate proof of insurance subjects the Event to cancellation. 

 
IV. Facility Use Guidelines.  Applicants and Guests must comply with the following. 

A. Alcohol.  The use of Alcohol is prohibited at the Town Hall.  Alcohol is allowed at 
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the Pavillion.  No alcohol may be sold or otherwise exchanged for compensation in 
connection with use of the Pavillion.  The Applicant is solely responsible for 
supervising the use of alcohol during the Event. 

B. Adult Supervision.  The Applicant is responsible to provide sufficient adult 
supervision for Events that include Guests under the age of 21. 

C. Charging Admission.  The Applicant may not charge admission for the Event.  No 
‘for-profit’ Events are permitted. 

D. Clean-up.  Applicants are responsible for clean-up and returning the facility to at 
least the same condition it was found at the start of the Event following the Clean-
up Checklist provided by the Town Clerk. 

E. Disorderly Conduct.  Disorderly conduct of any kind is prohibited and any person 
engaging in such conduct is subject to being removed from the facility.  The 
Applicant is solely responsible for supervising the conduct of Guests during the 
Event. 

F. Gambling.  Gambling of any nature or manner is prohibited, except for non-profit 
events approved by the Town Board. 

G. Parking.  Guests must park in the designated parking areas for each facility.  
Parking in other areas requires prior approval and must not cause damage to the 
grounds or interfere with traffic or safety. 

H. Security.  Applicants may be required to have a licensed law enforcement officer 
present during the Event to provide security and help enforce the provisions of this 
policy.  Applicants are responsible for making such arrangements, paying for the 
service, and providing the person with a copy of this policy. 

I. Set-up & Decorations.  Set-up is to occur during the approved hours as listed on 
the Facility Reservation Application.  Decorations may not be affixed so as to cause 
damage to the facility.  Confetti, birdseed, rice or other like items are prohibited. 

J. Smoking.  The Town Hall is smoke-free and smoking of any kind is prohibited in 
the Hall and within thirty (30) feet of the Hall. 

 
IV. Assumption of Responsibility & Indemnification.  
The Applicant assumes full responsibility for the appropriate conduct of the Guests during 
reservation hours.  The Applicant also assumes full responsibility for any loss, breakage, 
or damage caused to the facility, its contents, or the surrounding grounds.  The Town is 
not liable for any loss, damage, injury, or illness suffered during the use of the facility by 
the Guests.  The Town is not responsible for any items that are left at the facility by the 
Guests. 
The Applicant agrees to defend, indemnify, and hold harmless the Town, its officers, 
agents and employees, against any and all liability, loss, costs, damages, expenses, claims 
or actions, including attorney fees which the Town, its officers, agents or employees may 
hereafter sustain, incur, or be required to pay, arising out of or by reason of any act or 
omission of the Guests. 
 

 



 
FACILITY RESERVATION FORM | 09-08-2025 

MISSION TOWNSHIP, CROW WING COUNTY, MINNESOTA 

FACILITY RESERVATION APPLICATION 

 

Applications must be submitted to the Town Clerk at least 14 days prior to the Event along with payment of the applicable fee 

 
Facility Information: 
Requested Facility:  ____ Town Hall  ____ Pavillion 

Date of Event: ________________________________  Type of Event: _______________________________________ 

Hours of Event ____________________________________________________________________________________ 

Set-up Date & Time: ___________________________ Clean-up Date & Time: ________________________________ 

Note: The Town Hall has a security system so it’s important you comply with the requested/scheduled hours.     

Expected Number of Guests attending the Event: __________________________________________________________ 

Alcohol: Will alcohol be brought to or consumed at the event?  ____ Yes   ____ No 
Note: Alcohol is not permitted at the Town Hall.  No alcohol may be sold or otherwise exchanged for compensation in connection with 
the Event. 
 
 

Applicant Information: 

Name: ____________________________________________________________________________________________ 

Organization: ______________________________________________________________________________________ 

Position in Organization: _____________________________________________________________________________ 

Address:___________________________________________________________________________________________ 

Cell Phone: __________________________________ Email: _______________________________________________ 

Residency: Is the applicant a resident, property owner or employee of the Town?  ____ Yes   ____ No   

Rental Fee & Damage Deposit:  All fees and a damage deposit, if required, must be paid to the Town at least 14 days prior 
to the Event or this application is voided.  The applicable fees are those set by the Town Board in its Town Fee Schedule. 

Applicant understands and agrees that if their application is approved, Applicant is fully responsible for the Event, including 
the conduct of their Guests, and is subject to the terms and conditions of the Town’s Facility Reservation & Use Policy. 

Applicant Signature: _________________________________________  Date:____________________________ 

 

Town Clerk Use 

Application Approved: ____ Yes   ____ No Date: ______________________________________________________ 

If No, reason for denial: _______________________________________________________________________________ 

Fees:  Rental Fee: $____________ Damage Deposit: $____________  

A copy of the Facility Reservation & Use Policy and the applicable Clean-up Checklist must be provided to each 
applicant prior to their Event. 



   

 

   

 

August, 12th, 2024 
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Letter of Intent: Mission Township  
 

To: 
Jon Auge Town Board Chair   
Mission Township  
29474 Co RD 3 
Merrifield, MN 56465 

Dear Mission Township Representatives, 

Thank you for the opportunity to submit a proposal for Comprehensive Planning. Region 
Five Development Commission (R5DC) values its relationship with cities, townships and 
counties, aiming to provide added capacity and create opportunities for multiple voices 
to participate. Pairing Comprehensive Planning and Climate Planning is a benefit to the 
township and all partners involved. It allows for expanded conversations about how 
to navigate the ever-changing landscape of public administration and considers 
changes to the environment that could impact the health & well-being of your 
residents. As a result of this dual planning process, community representatives will 
have an actionable plan with a common objective and feel better prepared to tackle 
future challenges. 

 
R5DC has a long history of planning throughout the region. One of the many benefits of 
planning facilitation with our county partners is understanding the vision held for your 
community. Once realized, we use our resources at R5DC to break down any barriers 
that may exist. Many times, we find the hardest step is the one toward implementation of 
the plan itself. R5DC can add capacity for committee facilitation, grant writing capacity, 
or in a technical advisory role if you need to bridge resources. Being a part of the planning 
process allows us to take a bigger role in achieving your mission, which adds to the 
success of our entire region. 

We understand that comprehensive planning is a significant lift for staff. By partnering 
with R5DC, we can help eliminate some of the burden by preparing materials, engaging 
the community, facilitating meetings, and leveraging our expertise to design a roadmap 
to success. Thank you for considering our services as you embark on this crucial 
planning process. 

Respectfully, 

Savannah Winkler 
Regional Development Planner 
Region Five Development Commission 
Swinkler@regionfive.org 
218-330-0554 

mailto:Swinkler@regionfive.org
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Region Five Development Commission Overview 

Region Five Development Commission (R5DC) focuses on enhancing 
the quality of life in central Minnesota through community and 
economic development, transportation initiatives, and strategic 
partnerships. Our programs support comprehensive planning, 
agriculture, local foods, and energy and environment planning, 
aiming to create resilient, inclusive communities. Additionally, we 
facilitate transportation planning, including safe routes to schools 
and regional transit coordination, while promoting sustainable 
economic growth through various development initiatives and our 
non-profit lending arm NCEDA. 

 
We are committed to helping the region respond to challenges by 
implementing strategies that expand the focus within regional 
economic development and local Comprehensive Plans, including 
technical assistance and other opportunities offered to small 
businesses. R5DC collectively raises the economic prospects of our 
region by utilizing the power of regional collaboration. 

 

Our professional services 
include: 

- Grant writing Capacity 

- Meeting Facilitation 

- Regional Planning 

- Strategic Planning 

- Community Surveys 

 

- Grant, Loan & Contract Administration 

- Fiscal Administration 

- Energy & Environment Planning 

- Local Food Initiatives 

- And much more… 

 
OFFICES: 

Staples, MN 
200 1st Street NE 
Suite 2 
Staples, MN 56479 
Ph. 218.894.3233 
(Mailing Address) 

 
Baxter, MN 
14391 Edgewood Drive 
Suite 203 
Baxter, MN 56425 



 

 

Key Personnel: Planning and Public Engagement Effort 

 
Cheryal Hills | Executive Director R5DC & NCEDA 
Cheryal joined Region Five Development Commission (R5DC) in 2006 and has a 
25+ year national reputation as an action-oriented convener with experience in 
securing resources through authentic relationships that have spurred equitable 
economic ecosystems and honor environmental stewardship commitments in 
rural Central Minnesota communities. Cheryal professionally oversees seven 
lending programs and community development planning in transportation, 
workforce development, climate & broadband and delivers projects related to 
renewable energy, local foods, and arts/culture. 

 

 

Savannah Winkler | Regional Planner 
Savannah joined Region Five Development Commission (R5DC) in 2023. Her 
primary role, as a planner, includes working with local cities to create 
comprehensive plans driven by local community input. She conducts public 
workshops, facilitates, and plans meetings, and drafts planning documents. She 
is also engaged in energy and environment planning, grant writing and 
implementation projects for the region, led by the community. 

 
 

 
Angela Anderson | Marketing Director 

Angela is responsible for branding, marketing, and communications for 
Region Five Development Commission and North Central Economic 
Development Association (NCEDA). Her duties include website design, 
webpage creation and content updates across six websites. She creates 
graphics and marketing collateral, creates reports, and manages digital 
marketing across various social media platforms, including video and 
podcasting. 



REGION FIVE DEVELOPMENT COMMISSION | 200 1ST STREET NE SUITE 2 | STAPLES, MN 56479 

 

 

 

 

 

 
Scope of Work 

A comprehensive plan is intended to be a long-range planning document; typically having a five (5) to ten 
(10) year time horizon. Furthermore, municipalities in Minnesota derive their authority to plan from 
Minnesota State Statute 462.351—462.358 which includes the authority to plan, the definition of 
planning terms, community-based planning, organization for planning, as well as the preparation, 
adoption, and amendment of the comprehensive municipal plan and zoning and subdivision authority. 

 
Comprehensive plans are intended to guide a community’s vision for growth and development. 
Therefore, all other plans are designed to enhance the goals and objectives of the comprehensive plan. 
This is the intention of the Energy & Environment planning process which works alongside the 
comprehensive plan. In addition, other townshipplans are considered (i.e. housing, parks & recreation, 
zoning, etc.) in the process so there is a clear, actionable result at the end of the comprehensive planning 
process. As the natural starting point, the comprehensive plan will guide and drive the outcomes of all 
other subordinate planning documents. 

Furthermore, pairing the comprehensive plan with energy & environment planning allows for deeper 
conversations about how external factors are affecting current plans and identifying ways to correct the 
course. This dual-planning process involves a high degree of community engagement and input. 
Therefore, the comprehensive planning process is a way for residents and business owners to provide 
input into the foundational elements of their community’s public policy and remain involved in activities 
that will help the whole community thrive. 



REGION FIVE DEVELOPMENT COMMISSION | 200 1ST STREET NE SUITE 2 | STAPLES, MN 56479 

 

 

Project Timeline Option 1 
 

Proposed Timeline (Recommended/Tentative) Daytime Meetings  
Month Description Responsible Party 
January 2026 Execute Contract and Assemble Local 

Planning Team 
R5DC, Township Members, 
Township Board  

April / May 2026 Meeting #1: Kickoff meeting & introduction 
to planning process and objectives 
(Could be an evening)  

R5DC, Township Members, 
Township Board  

July 2026 Meeting #2: R5DC, Local Planning Team 
September 2026 Meeting #3: R5DC, Local Planning Team 
November 2026 Meeting #4: R5DC, Local Planning Team 
January 2027 Meeting #5:  R5DC, Local Planning Team 
February – March 2027 Adoption Process R5DC, Local Planning Team 
April 2027 Implementation  R5DC, Local Planning Team 

Project Timeline Option 2 
 

Proposed Timeline (Recommended/Tentative) Evening Meetings   
Month Description Responsible Party 
October 2026 Execute Contract and Assemble Local 

Planning Team 
R5DC, Township Members, 
Township Board  

February 2027 Meeting #1: Kickoff meeting & 
introduction 
to planning process and objectives 
(Could be an evening)  

R5DC, Township Members, 
Township Board  

April 2027 Meeting #2: R5DC, Local Planning Team 
  June 2027 Meeting #3: R5DC, Local Planning Team 

August 2027 Meeting #4: R5DC, Local Planning Team 
October 2027 Meeting #5:  R5DC, Local Planning Team 
November – December 
2027 

Adoption Process R5DC, Local Planning Team 

January 2028 Implementation  R5DC, Local Planning Team 
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Estimated Costs 

 
Estimated Costs 

Deliverable Description/Quantity Total 

Meeting Prep & Facilitation Staff Time (70 Hrs. @ $100/Hr.), 
mileage 

                          $7,300 

Outreach to community Promotion  of  kick-off  meeting, 
survey, and public engagement 

                          $700 

Document Creation/Printing 
Costs  

Staff Time/ Professionally printed 
plans 

                          $1,000 

Printing Costs  Professionally Printed Plans                            $500 
Meals/Nutrition Snacks/Water for meetings                           $300 

 Total Mission Township:                          $9,800 

**Outreach does not include expenses associated with mailings** 
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Deliverables 

Should Mission Township and the Region Five Development Commission (R5DC) enter into a formal 
agreement to execute the workplan presented in this proposal.  

This section describes the deliverables that will be provided by R5DC. 
• Assistance in developing a local planning team 

o Utilizing the R5DC network and working with t o w n s h i p representatives 
to engage in recruitment strategy. 

o Recruit members at the public kick-off meeting. 
o Send welcome email to local planning team members and communicate 

expectations.  

• Development and execution of a public engagement plan to include: 
o Facilitation of a public informational kickoff meeting 
o A vision statement developed in coordination with the planning team that are 

in alignment and based on public input. 
o Development and administration of a community wide survey (not to include 

expenses associated with mailings) 
o Development and administration of a business survey (not to include 

expenses associated with mailings) 
o Share updates on R5DC social media networks and newsletters. 
o A list of observations from the planning team on issues, concerns and opportunities. 
o A list of guiding principles developed in coordination with the planning team that 

are in alignment and based on public input.  
 

• Facilitate the planning process 
o A list of guiding principles developed in coordination with the planning team that 

are in alignment and based on public input. 
o A list of goals developed in coordination with the planning team that are in 

alignment and based on public input. 
o A list of strategies/action items developed in coordination with the planning team 

that are in alignment with and based on public input. 
o Open communication between townshipstaff and R5DC facilitators to ensure a 

smooth and efficient process. 
 

o Draft the Comprehensive and Energy & Environment Plans 
o Facilitate a 60-day public review period for the DRAFT plan.  
o Creation of a dual-purpose, Comprehensive and Energy & Environment Plan if 

required. 
o 3x printed, bound, color copies of the final approved and adopted plan 
o Both a Microsoft Word and a PDF version of the final approved and adopted plan  
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This section describes the deliverables that will be provided by the township. 
• Township Support and Participation Requirements:  

o Designate a minimum of one Township board representative to participate in all 
planning team meetings throughout the project duration.  

o Maintain consistent planning team attendance of at least five (5) participants at each 
scheduled meeting.  

• Should participation fall below the minimum threshold for three consecutive 
meetings, R5DC reserves the authority to suspend or discontinue the 
project pending restoration of adequate participation levels.  

• Community Outreach and Communication  
o Partner with R5DC to execute comprehensive promotional strategies for the kickoff 

meeting and all subsequent meetings through established municipal communication 
channels including official website, newsletters, community bulletin boards, and 
other local media outlets.  

o Provide regular project updates and progress reports to the Township Board at 
designated intervals throughout the planning process.  

o Actively promote community participation in surveys, public forums, and related 
engagement activities.  

• Plan Development, Review, and Implementation  
o Ensure that any modifications requested by the Township Board to the publicly 

reviewed DRAFT plan undergo a 30-day public review phase before returning to 
Township Board for approval in accordance with R5DC’s commitment to inclusive and 
transparent community participation standards.  

o Assume full responsibility for final plan adoption procedures following the completion 
of the mandated 60-day public review period.  

o The township must either formally adopt the updated Comprehensive Plan as a 
replacement of its prior plan or choose not to adopt it. The updated plan may not be 
adopted solely as an addendum to an existing plan, as doing so diminishes the 
integrity of the process and public input. Adoption must follow the townships standard 
procedures for Comprehensive Plan approval. 
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Terms and Conditions 

A. QUALIFICATIONS. R5DC represents that it is qualified and willing to perform the services set 
forth herein. 

B. AMENDMENTS. Any alterations, variations, modifications or waivers of terms of this Agreement 
shall be binding upon the Client and R5DC only upon being reduced to, writing, signed by a duly 
authorized representative of the Client and R5DC. Changes that result in an increase to the scope 
of work can be made but would result in additional hours and subsequent charges at the R5DC 
billable rate of 
$100.00/Hour. 

C. ASSIGNMENT. R5DC represents that it will utilize only its personnel in the performance of 
services set forth herein; and further agrees that it will neither assign, transfer, or subcontract any 
rights or obligations under this Agreement without prior written consent of the Client. 

 
D. DATA AND COPYRIGHT. 

1. The Client agrees that it will make available all pertinent information, data, and records under 
its control for R5DC to use in the performance of this Agreement, or to assist R5DC wherever 
possible to obtain such records, data, and information. 
2. All reports, data, information, and documentation, and material given to or prepared by 
R5DC pursuant to this Agreement will be confidential and will not be released by R5DC during 
the Contract period without prior authorization from the Client. 
3. No reports, maps, data, commentaries, or other documentation produced in whole or in part 
under this agreement will be the subject of an application for copyright by or on behalf of R5DC 
or R5DC’s agents or employees. 

E. COMPLIANCES. R5DC agrees to abide by and assures that no person in the United States shall 
on the grounds of sex, age, race, or religion be eluded from participating in, be denied the benefit 
of, or be otherwise subject to discrimination in connection with the operations of this Contract. 

F. FINANCIAL RECORDS. R5DC agrees that it will establish and keep for a period of three (3) years 
following the receipt of payment from the final invoice for services performed hereunder such 
financial records as will fully disclose the amount and disposition of the funds received pursuant to 
this Contract. 

 
G. TERMINATION. 

1. If either party shall fail to fulfill its obligations hereunder, or shall violate any terms of this 
Contract, the other party shall have the right to terminate this Contract by giving written notice to the 
defaulting party at least fourteen (14) days prior to termination. Such written notice shall specify the 
nature of the default. 
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H. In the event of the termination of this Contract prior to normal completion, all unfinished 
documents, data, studies, surveys, drawings, maps, photographs, and reports prepared by 
R5DC in carrying out the work tasks hereunder shall become the property of the Client. R5DC 
shall be entitled to receive from Client the reasonable value. 

I. PUBLISHING.  

1. R5DC reserves the right to publish all final reports and/or documents that are created through 
this contract on the R5DC websites. 

2. Following R5DC’s completion of the draft plan and 60-day public review period, the Townshipis 
responsible for all actions related to final plan adoption.  

 

 
Terms of Contract: 
We approve the project as described above and authorize the R5DC team to proceed. 

  Date   
Authorized Client Representative 

 
  Date   
Authorized R5DC Representative 



Northland Steam Cleaners
PO Box 413
Pine River, MN  56474
+12185874155
nscleaners@gmail.com

ADDRESS
Mission township

Estimate 217454

DATE 10/07/2025 

 

ACTIVITY AMOUNT

Strip and wax 40x40 area of VCT tile 1,600.00T

SUBTOTAL 1,600.00

TAX 118.00

TOTAL $1,718.00

Accepted By Accepted Date







Town Board 2025 Key Initiatives 
Updated 7-14-2025 

 

Key Initiative Leader Timing Status/Notes 

Transition from elected to appointed 
Town Clerk and establish Clerk Office 

Auge 
Steele 
Scott 

 
Establish 2025 Expectations (Q1)  
Purchase equipment & supplies for office (Scott) 
Complete office construction (Steele) 

Determine the next steps regarding 
town maintenance position Board  

Determine 2025 plan for Park maintenance & plowing 
Advertise & hire per plan 

Finalize Clerk transition Auge  Complete 6-month review of clerk transition 

Cleanup Transfer Station site, install 
hazardous signage, and evaluate rate 
structure 

Lee Q3 
Cleanup debris & transfer items to CC site 
Install hazardous signage on hill & entrance 
Evaluate rate structure (cost/benefit) for Board review 

Complete Asset Inventory for all 
departments Zabilla Q3 

Update Fire inventory for new Equipment (Chief) 
Finalize Park inventory (Steele) 
Finalize Roads & Town Hall Site inventory (Auge) 
Install asset tags on significant equipment 

Review & revise Cemetery policies & 
brochure Scott Q3 Identify policy changes for Board approval 

Draft new brochure and print 

Revise town policies to comply with 
FEMA grant requirements Steele Q3 Identify & draft policy revisions for Board approval 

Determine final CIP projects utilizing 
2024 bonds 

Auge 
Zabilla Q3 

Identify available funds (bonds + reserves) 
Identify potential projects & est. cost from CIP list 
Board to select projects and authorize planning 

Organize town records and archive or 
destroy older documents Scott Q3 

Prepare Record Retention Schedule for Board 
approval (Q1) 
Cleanup town records per adopted schedule 

Document Cemetery processes and 
cleanup records Scott Q3 

Document Cemetery processes for sale of lots & 
coordinating & recording burials (Q2) 
Cleanup & organize existing Cemetery records 

Explore digitization of town records, 
including a Cemetery records system 

Auge 
Scott Q4 Explore options & cost to digitize records 

Explore options & cost for a Cemetery records system 

Redesign town website Auge Q4 
Develop RFP for Board approval (Q2) 
Board to choose provider & approve contract (Q3) 
Complete work (Q4) 

Develop proposal to update Town’s 
Comprehensive Plan Auge Q4 Develop a proposal, including timing & cost, for an 

update of the Town’s Comprehensive Plan 
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	B. Applicant.  “Applicant” means the person that submits a Facility Reservation Application and is responsible for the Event.  Applicants must be age twenty-one (21) or older.
	C. Event.  “Event” means the entire period for which a reservation has use of the facility, including any permitted set-up or clean-up periods.
	D. Facility Reservation Application.  “Facility Reservation Application” means the form developed by the Town to be completed and submitted to the Town by the Applicant to seek permission to reserve the facility.
	E. Grounds.  “Grounds” means the land immediately adjacent to and surrounding the facility.  For the Town Hall this includes the entire site and for the Pavillion, this includes the Park.
	F. Guests.  “Guests” means those who attend the Event.
	G. Pavillion.  “Pavillion” refers to the Pavillion at Mission Town Park and does not include any portion of the park beyond the Pavillion or any amenities.
	H. Reservation Request.  “Reservation Request” means the submission of a completed “Facility Reservation Application” by a proposed Applicant to the Town Clerk.
	I. Town Hall.  “Town Hall” refers to the Town Hall meeting space and does not include any other facility or the grounds at the Town Hall site.
	J. Town.  “Town” means Mission Township, Crow Wing County, Minnesota, and any reference to actions or approvals by the Town are to its Town Board of Supervisors.
	II. Applicants Bound by Policy.
	Reservation of the Town Hall or Pavillion constitutes acceptance of the terms and conditions of this policy.  The Applicant assumes full responsibility for any damage caused in connection with the Event and for the actions of the Guests attending the ...
	III. Facility Reservations.
	A. Reservation Process.  All reservation requests must be made on the Facility Reservation Application and shall be delivered to the Town Clerk.  All reservation requests must be made 14 days prior to the Event.  A reservation is considered complete w...
	B. Reservation Hours.  The Town Hall is available for reservation from 8:00 AM until 10:00 PM daily, except when Town Meetings or events are scheduled.  The Pavillion is available for reservation from 8:00 AM until 9:00 PM daily.  The Town may approve...
	C. Sublet or Transfer.  Applicants may not sublet the facility, nor may the application be transferred or assigned.
	D. Cancellation.  Reservations must be cancelled by the Applicant 10 days prior to an Event, and if so, the reservation fee will be refunded.   Reservations cancelled by the Applicant within 10 days of an Event may forfeit all or a portion of their re...
	E. Reservation Fees.  Applications must be accompanied by a nonrefundable reservation fee as provided in the Town’s Fee Schedule.  Resident/property owner fees apply to Applicants who reside or own property in the Town on the date of the Event.  If a ...
	F. Insurance.  Applicants may be required to provide proof of liability insurance before an Event in an amount determined by the Town.  If proof of insurance is required, it must be provided to the Town at least seven (7) days prior to the Event.  Fai...
	IV. Facility Use Guidelines.  Applicants and Guests must comply with the following.
	A. Alcohol.  The use of Alcohol is prohibited at the Town Hall.  Alcohol is allowed at the Pavillion.  No alcohol may be sold or otherwise exchanged for compensation in connection with use of the Pavillion.  The Applicant is solely responsible for sup...
	B. Adult Supervision.  The Applicant is responsible to provide sufficient adult supervision for Events that include Guests under the age of 21.
	C. Charging Admission.  The Applicant may not charge admission for the Event.  No ‘for-profit’ Events are permitted.
	D. Clean-up.  Applicants are responsible for clean-up and returning the facility to at least the same condition it was found at the start of the Event following the Clean-up Checklist provided by the Town Clerk.
	E. Disorderly Conduct.  Disorderly conduct of any kind is prohibited and any person engaging in such conduct is subject to being removed from the facility.  The Applicant is solely responsible for supervising the conduct of Guests during the Event.
	F. Gambling.  Gambling of any nature or manner is prohibited, except for non-profit events approved by the Town Board.
	G. Parking.  Guests must park in the designated parking areas for each facility.  Parking in other areas requires prior approval and must not cause damage to the grounds or interfere with traffic or safety.
	H. Security.  Applicants may be required to have a licensed law enforcement officer present during the Event to provide security and help enforce the provisions of this policy.  Applicants are responsible for making such arrangements, paying for the s...
	I. Set-up & Decorations.  Set-up is to occur during the approved hours as listed on the Facility Reservation Application.  Decorations may not be affixed so as to cause damage to the facility.  Confetti, birdseed, rice or other like items are prohibited.
	J. Smoking.  The Town Hall is smoke-free and smoking of any kind is prohibited in the Hall and within thirty (30) feet of the Hall.
	IV. Assumption of Responsibility & Indemnification.
	The Applicant assumes full responsibility for the appropriate conduct of the Guests during reservation hours.  The Applicant also assumes full responsibility for any loss, breakage, or damage caused to the facility, its contents, or the surrounding gr...
	The Applicant agrees to defend, indemnify, and hold harmless the Town, its officers, agents and employees, against any and all liability, loss, costs, damages, expenses, claims or actions, including attorney fees which the Town, its officers, agents o...

	Facility-Reservation-Application.pdf
	2025-Region-5-CompEE-Proposal-Mission-Township.pdf
	Letter of Intent: Mission Township
	To:
	Dear Mission Township Representatives,
	Our professional services include:

	Scope of Work
	Project Timeline Option 1
	Project Timeline Option 2
	Deliverables
	This section describes the deliverables that will be provided by R5DC.
	• Assistance in developing a local planning team
	• Development and execution of a public engagement plan to include:
	• Facilitate the planning process
	o Draft the Comprehensive and Energy & Environment Plans
	This section describes the deliverables that will be provided by the township.

	• Township Support and Participation Requirements:

	Terms and Conditions
	D. DATA AND COPYRIGHT.
	G. TERMINATION.
	Terms of Contract:
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