
Mission Township      
Regular Town Board Meeting Agenda 
July 14, 2025 
 

 
Please note: Meetings are conducted via Zoom so please limit private conversations.  The materials considered by the 
board are usually available for public viewing on our website prior to the meeting and in the binder at the board table. 
 
Call to Order & Pledge of Allegiance  
 
Open Forum (Members of the public are invited to address the town board on any non-agenda item) 
 
Approval of the Agenda 
 
Presentations: None. 
 
Consent Agenda (Items on the Consent Agenda are usually available on our website prior to the meeting and reviewed 
in advance by the board.  Any supervisor can request discussion of any item.  The items on the consent agenda are 
approved by a single motion and vote.)  

1) Minutes: June 9, 2025, Regular Meeting, May 28, 2025 & June 9, 2025, Fire Chief Interviews, & June 23, 2025, 
Funk Cartway Petition Hearing 

2) Clerk Report & Correspondence  
3) Treasurer’s Report 
4) Claims for Approval 
5) Park Maintenance Expenditures for Approval 
6) Crosslake Monthly Police Call Report 

 
Town Operations Reports: 

1) Mission Fire Department 
2) Roads & Roads Committee 
3) Planning & Zoning 
4) Park & Park Committee 
5) Cemetery 
6) Transfer Station 

 
Discussion/Action Items: 

1) Ordinance 2025-01-An Ordinance Amending the Mission Township Subdivision Ordinance regarding 
Administrative Subdivisions – Consider Adoption 

2) Resolution 2025-06-Publication of Ordinance 2025-01 – Consider Adoption 
3) Ordinance 2025-02-An Ordinance regulating Driveway Accesses on Town Roads – Consider Adoption 
4) Resolution 2025-05-Publication of Ordinance 2025-02 – Consider Adoption 
5) Mission Township Firefighters Relief Association – Resolution 2025-07 – Consider Ratification of Bylaws 

Amendments 
6) Town Facilities Security Plans – Update & Approval of Action Plan 
7) Funk Cartway Petition – Update & Approval to Research Possible Routes 2 & 3 
8) Bolton & Menk Proposal for Engineering Services-East Bass Lake Road Project – Consider Approval 
9) Use of Facilities Policy – Discussion & Board Direction on Policy Development  
10) Town Board 2025 Key Initiatives – Update 

 
 

11) Closed Meeting – To evaluate the performance of the Town Clerk, an individual who is subject to the 
Board’s authority per Minn. Stat. § 13D.05, subd. 3(a). 

 
 



 
12)  Hourly Increase for Town Clerk – Consider Adopting increase to $22/hour effective 7-1-2025 

 
Future Agenda Items & Schedule (Reference Town Board Master Calendar for action items) 

1) August Regular Board Meeting – August 11, 2025 @ 7:00 PM 
2) Funk Cartway Hearing (Continued)– August 12, 2025 @ 6:00 PM 

 
Adjournment 



June 9, 2025 @ 7:00pm   Regular Township MeeƟng Minutes 
 
Present – Chair Jon Auge; Supervisors Bob Steele and Erik Lee; AcƟng Fire Chief Tim Yeager; Treasurer Mary Zabilla and 
Clerk Naomi ScoƩ.  Jen Twombly, Bret MaƩheisen, Shane Johnson, Jill Allord, Eric Anderley, and Timothy Moody signed 
the aƩendance log.  
 
Zoom – AƩending was Road CommiƩee Chair Dave Hauser, Terri Havir, Bob Kalten, and a ciƟzen idenƟfied as Deb. 
 
Call to Order, Pledge of Allegiance & Roll Call – J. Auge called the April Regular Township MeeƟng to order @ 7:00pm.  
All stood for the Pledge of Allegiance. Roll Call - all board members were present. 
 
Open Forum – No one spoke under Open Forum. 
 
Approval of Agenda – Board approved as presented. 
 
PresentaƟons: None. 
 
Consent Agenda – 

 Minutes – May 12, 2025 Regular Township MeeƟng & April 21, 2025 Special MeeƟng of Board of Appeals & 
EqualizaƟon.  

 Clerk Report & Correspondence – Claims #11009 to #11033 totaling $17,733.17. Claims/Checks were voided due 
to prinƟng errors.  The board also reviewed correspondence presented by the clerk. 

 Treasurer Report – M. Zabilla reported: 
1. Beginning Balance: $2,246.215.13  

a. Receipts: $142,519.94  
b. Disbursements: $1,224,335.03  
c. Ending Balance: $1,129,707.47 2.  

 Park Maintenance Expenditures for Approval– Discussion with no expenditures for approval. 
 Crosslake Police Report – 75 Calls for May 2025.   

A moƟon (1) to accept the consent agenda was made by J Auge, second by B Steele. Voice vote with all supervisors 
voƟng aye.  MoƟon carried. 
 
Town OperaƟons Reports – All prepared reports can be found in their enƟrety on the town website – 
missiontownship.org, under Board MeeƟng Materials. 
  

Mission Fire Department Report – AcƟng Fire Chief Tim Yeager reported 20 May calls. The new T2 truck is in 
service with training scheduled for 6/14.  The department is exploring opƟons for the Heavy Rescue and Grass 2 
trucks, which have been taken out of service, for presentaƟon to the board.  They are moving forward with a 
Firehouse Subs’ grant for a UTV and trailer which if awarded will cover 100% of the cost, excluding skids. 

 
Roads & Roads CommiƩee Report – J. Auge shared an update on the E. Bass Lake Road grant, summer 
maintenance acƟviƟes, and a repair to E. Horseshoe Lake Road that will be paid for by the property owner. 

 
Planning & Zoning Update –  J. Auge shared that CWC issued 22 permits YTD, on pace with 2024.   

 
Park/Park CommiƩee Report –  B. Steele shared the Park report with discussion occurring on opƟons for the 
replacement of the John Deere tractor and needed maintenance for the tennis courts.  Both may be candidates 
for grants.  The Park CommiƩee is exploring opƟons and will provide recommendaƟons in the near-future. 

 
Cemetery – One lot sale for a non-resident was approved. 

 
Transfer StaƟon Report – E. Lee reported the site is very busy with the construcƟon dumpster filling in one day. 

 



Discussion/AcƟon Items 
1) Fire Chief Hiring – The board had extensive discussion on the applicants and the future needs/direcƟon of the 

department.  MoƟon (2) by B Steele to appoint Jill Allord, second by J Auge. AddiƟonal discussion followed. Voice 
vote with all supervisors voƟng aye.  MoƟon carried.  The board congratulated Jill on her appointment, thanked 
Tim Yeager for his interim service, and all the applicants for applying. 

2) Town FaciliƟes Security Plans – The board discussed the Midwest Security proposal submiƩed at the May 
meeƟng and a Eufy Security opƟon submiƩed by B. Steele. E. Lee agreed to obtain more informaƟon on the Eufy 
commercial opƟon for review at the July meeƟng. 

3) Golf Carts on Town Roads – This item was a follow-up to ciƟzen B. Kalten’s request at the May meeƟng. 
Currently golf carts cannot legally be operated on town roads without adopƟon of an ordinance permiƫng their 
operaƟon.  The board discussed the pros/cons of adopƟng such an ordinance with the consensus of the board 
being to not adopt an ordinance. 

4) 2025 Grant Ideas & PrioriƟes – B. Steele overviewed available SourceWell grants (Community Impact-
$50,000/Matching Grant-$10,000/Community Boost-$2,000).  He provided a rough esƟmate for a CanAm 
Defender Pro Limited side-by-side for the Park with a total price of $36,357.98.  J. Auge shared there are also 
potenƟal Region 5 grants and bond funds are mostly commiƩed. Supervisors offered potenƟal projects for grant 
funding including security system for Town Hall, DNR surplus Fire grass rig ($22K), Park tractor replacement 
($37K), Cemetery records system, and funding for Comprehensive Plan update. The board agreed to gather cost 
esƟmates for each item for review and prioriƟzaƟon at the August meeƟng.  B. Steele requested the board 
approve an immediate applicaƟon for 2024 Sourcewell Community Boost funds for a BuƩerfly Value with lever 
handle for the Fire Department at a cost of $1,950.  MoƟon (3) by B. Steele to apply for Boost grant, second by J 
Auge. Voice vote with all supervisors voƟng aye.  MoƟon carried. 

5) Town Board Designated Supervisor ResponsibiliƟes – The chair presented the subject document for board 
review.  AŌer discussion, the board approved it without revision, and it will be posted on the website. 

 
Future Agenda Items & Schedule 

1) Roads CommiƩee MeeƟng – June 12, 2025 @ 5:30 PM 
2) Funk Cartway Hearing – June 23, 2025 @ 6:00 PM 
3) July Regular Board MeeƟng – July 14, 2025 @ 7:00 PM 

 
Adjournment - J Auge made a moƟon (4) to adjourn the June 9th, 2025, Regular Township meeƟng at 8:51pm, seconded 
by E Lee.  Voice vote with all supervisors voƟng aye.  MoƟon carried and the meeƟng was adjourned. 
 
Respecƞully SubmiƩed, 
  
 
Naomi ScoƩ      Jon Auge 
Clerk       Chair 
 
**********June minutes are unapproved unƟl the July 14th Regular Township MeeƟng ************** 
 



 
May 28, 2025 @ 6:00pm  Fire Chief Interviews 
June 9, 2025 @ 6:00pm 
 
Present – Chair Jon Auge; Supervisors Bob Steele, Erik Lee; Clerk Naomi ScoƩ 
 
Called to Order – J. Auge called each Fire Chief Interview MeeƟng to order. 
 
The board reviewed the town’s Employment Interview Panel RaƟng Form and it’s use in scoring each applicant.   RaƟngs 
were 1-Low to 5-High based on: 

 Minimum/Desired QualificaƟons 
 MoƟvaƟon, Aƫtude & Character 
 Use of Judgement 
 CommunicaƟons 
 Interest in the PosiƟon 

 
Each applicant was welcomed, and Interviews were conducted.  All applicants were asked a series of quesƟons by the 
board; some of which were: 

 What made you interested in the posiƟon? 
 What skills and abiliƟes make you suitable for the posiƟon? 
 As the Fire Chief, how would you describe your relaƟonship with the town board? 
 What has been the most significant thing that you have learned in your working career; both negaƟve & 

posiƟve? 
 Would you make changes to the present structure of the fire department? 
 What two words best describe you as a person? 

 
Applicants were also asked if they had quesƟons for the board which were responded to by each supervisor. 

 
Applicants Interviewed May 12th, 2025:  
 

 6:00p - Shane Johnson – 14 years with Mission Fire 
 6:25p - Eric Anderley – 13 years with Mission Fire  
 6:50p - Tim Yeager – 28 years with Mission Fire 
 7:15p - Jill Allord – 10 years with Mission Fire 

 
Applicants Interviewed June 9th, 2025:  
 

 6:00p - Bret MaƩheisen – 3 years with Mission Fire 
 
The board informed the applicants that a decision would be made at the June 9th Regular Township MeeƟng. 
 
Adjournment – Having completed the interviews on each date, the chair adjourned the meeƟng.  
 
Respecƞully SubmiƩed, 
 
 
 
N. ScoƩ       J. Auge 
Clerk       Chair 
 



June 23, 2025 @ 6:00pm         
Funk Cartway PeƟƟon Hearing 

 
Present – Chair Jon Auge; Supervisors Bob Steele and Erik Lee; Clerk Naomi ScoƩ and Troy Gilchrist, Town 
AƩorney. Shane and Michelle Medin, ChrisƟne Ostern from the DNR, Emilee Nelson from The 
ConservaƟon Fund, Alex and Katherine Funk, and Mike Franzen. 
 
On-site porƟon of the meeƟng was held near Parcel 77250502 off BiƩner Trail.   
 
Call To Order – Chair J. Auge called the meeƟng to order at 6:06 PM.  IntroducƟons were made and 
AƩorney Gilchrist explained the purpose of the on-site inspecƟon porƟon of the meeƟng.   
 
Alex & Katherine Funk explained their peƟƟon and requested route for the cartway. Supervisors, and those 
aƩending, asked quesƟons regarding the route and parƟculars of the site.  Following an inspecƟon of the 
site, B. Steele made a moƟon (1) to conƟnue the hearing at the Town Hall, seconded by E. Lee.  Voice vote 
with all supervisors voƟng aye.  MoƟon carried unanimously and the meeƟng recessed to the Town Hall. 
 
 
Town Hall PorƟon of the meeƟng, starƟng @ 6:50 PM 
 
When all were present the Chair reconvened the hearing. 
 
AƩorney Gilchrist explained the purpose of this porƟon of the meeƟng is to receive public comment, and 
then for the town board to idenƟfy a cartway route, direct him to prepare an order for approval, and 
request a survey and appraisal of impacted parcels as needed.  
 
He then explained the easement status of BiƩner Trail (primary porƟon of the preferred cartway route) 
and the DNR’s concern as to its use for the cartway.  He had exchanged emails with the DNR’s aƩorney, 
and they take the posiƟon that the town cannot place a cartway on BiƩner Trail without their approval 
due to their conservaƟon easement over the trail, and they are not inclined to grant approval.  Discussion 
occurred on the DNR’s posiƟon and the town’s legal opƟons.   
 
Public comment was received from those aƩending regarding the Funk’s request, BiƩner Trail as the 
preferred route, and alternaƟve routes that may or may not be feasible.  
 
Following the public comments, the town board discussed opƟons regarding BiƩner Trail and potenƟal 
alternaƟve routes and received advice from the town aƩorney on possible next steps. 
 
Following discussion, B. Steel made a moƟon (2) seconded by E Lee, to direct the town aƩorney to further 
research the use of BiƩner Trail for the cartway, engage the DNR on their posiƟon, and provide the town 
board with a legal opinion on our opƟons to approve/deny the requested route. Voice vote with all 
supervisors voƟng aye.  MoƟon carried unanimously.  
 
J. Auge made a moƟon (3), second by B Steele, to conƟnue the Funk Cartway hearing to August 12th, 2025, 
at 6:00 PM, at the Town Hall.  Voice vote with all supervisors voƟng aye.  MoƟon carried unanimously.  The 
board agreed that working with Crow Wing County, addiƟonal informaƟon should be obtained on potenƟal 
routes 2 and 3. 



Adjournment -   Having completed the business of the hearing, B. Steele made a moƟon (4) to adjourn 
seconded by E. Lee.  Voice vote with all supervisors voƟng aye.  MoƟon carried unanimously and the 
meeƟng was adjourned at 7:49 pm. 
 
Respecƞully SubmiƩed, 
  
 
Naomi ScoƩ      Jon Auge 
Clerk       Chair 
 
**********Town Board minutes are unapproved unƟl the next Town Board meeƟng************* 
 
 



Clerk’s Report-July 14th, 2025 

1. Claims #11046 to #11073 totaling $63,833.23. 
2. No correspondence. 

 
 
 
 
 
 
 

 

 



Treasurer’s Report-Board MeeƟng-July 14th, 2025 

1. Beginning Balance: $2,246,215.13 
a. Receipts:  $367,574.95 
b. Disbursements:  $1,242,034.10 
c. Ending Balance:  $1,352,803.24 

2. The Township received a payment of $213,016.96 for the first half of property taxes.  We will 
receive the rest of the payment in July. 

3. The Township also received money from the Sourcewell grant that Bob submiƩed for $1,950.95. 
4. Ehler’s transfer $475 into our Debt Service account due to a duplicate payment in May. 
5. I would like the Board to approve the transfer of capital levy funds received from the first half tax 

payment from our Bremer Money Market account to the Ehlers General Fund account in the 
amount of $65,600.22. 
 
 
 
 
 
 

 

 



DetailAccount NameAccount #TotalClaim #DescripƟonVendorDate

7/14/2025 To 7/14/2025Date Range : 

7/14/2025Claims List for ApprovalMission Township

$580.1811046Credit Card - All receipts 
included.

Elan Financial Services07/14/2025

GENERAL GOVERNMENT $566.53100-41125-201-
Culture-RecreaƟon 
AdministraƟon

$13.65229-45010-231-

$255.0011047Invoice #7190
Payroll and 
ReconciliaƟon

Paper Plan-It, LLC07/14/2025

GENERAL GOVERNMENT $255.00100-41125-318-

$931.5011048Invoice #2505616 Truck 
Charge

DSC CommunicaƟons07/14/2025

Fire AdministraƟon $931.50225-42210-228-

$181.5011049Bill Number 636  Funk 
Cartway: .4 hours & 
General: .3 hours

Town Law Center PLLP07/14/2025

GENERAL GOVERNMENT $73.50100-41125-304-
GENERAL GOVERNMENT $108.00100-41125-304-103

$188.0611050Statements #929125156 
& 933371227                   
Gas Bill

Xcel Energy07/14/2025

GENERAL GOVERNMENT $136.52100-41125-383-
GENERAL GOVERNMENT $51.54100-41125-383-

$330.0011051Receipt 249 - 3 Mailbox 
Supports

Central Minnesota 
Seeding

07/14/2025

R & B ADMINISTRATION $330.00201-43050-271-

$357.5011052Invoice # May - Zoning 
Services

Saehr ConsulƟng07/14/2025

GENERAL GOVERNMENT $357.50100-41125-319-

$15,015.0011053Invoice #13438MATIT07/14/2025
GENERAL GOVERNMENT $15,015.00100-41125-362-

$689.9911054May and June Electric for 
Town Hall and Park

Crow Wing Power07/14/2025

GENERAL GOVERNMENT $593.96100-41125-381-
Culture-RecreaƟon 
AdministraƟon

$96.03229-45010-381-
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DetailAccount NameAccount #TotalClaim #DescripƟonVendorDate

7/14/2025 To 7/14/2025Date Range : 

7/14/2025Claims List for ApprovalMission Township

$18,035.35110558/1/25 thru 10/31/25 
Contract for Services

City of Crosslake07/14/2025

Police AdministraƟon $18,035.35100-42110-312-

$469.4911056Invoice #8428 - Gas and 
Diesel

Crow Wing County 
Highway Department

07/14/2025

Fire AdministraƟon $469.49225-42210-231-

$144.9311057Invoice #9199164 - 
6/2/25 Pest Contral

PlunkeƩs07/14/2025

GENERAL GOVERNMENT $144.93100-41125-235-

$11,337.1211058Invoices #36882 Loon 
Lake & Invoice #36879 
Canthook Dr &#37046 
Paver Patch Overlay

Anderson Brothers 
ConstrucƟon

07/14/2025

R & B ADMINISTRATION $11,337.12201-43050-525-

$1,997.5011059Invoice #11234706Timber Ridge Electric07/14/2025
GENERAL GOVERNMENT $1,997.50100-41125-235-

$1,112.0011060Invoice #3901Nisswa Rolloff Service07/14/2025
SanitaƟon AdministraƟon $1,112.00100-43210-395-

$25.3211061Reimbursement for 
stump marking paint & 
weed control

David Baker07/14/2025

Culture-RecreaƟon 
AdministraƟon

$25.32229-45010-236-

$350.0011062Invoice #1290Northpoint Emergency 
Training

07/14/2025

Fire AdministraƟon $350.00225-42210-233-

$2.0011063Document ID 18135284 
Merle Roberts Claim

Minnesota UI07/14/2025

GENERAL GOVERNMENT $2.00100-41125-142-

$321.4911064Reimbursment for Door 
at Park

Robert Steele07/14/2025

Culture-RecreaƟon 
AdministraƟon

$321.49229-45010-220-
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DetailAccount NameAccount #TotalClaim #DescripƟonVendorDate

7/14/2025 To 7/14/2025Date Range : 

7/14/2025Claims List for ApprovalMission Township

$125.6011065Reimbursement for Park 
supplies

Timothy Moody07/14/2025

Culture-RecreaƟon 
AdministraƟon

$125.60229-45010-220-

$362.4211066SanitaƟon 
AdministraƟon
Invoice 56X01480

Waste Partners, Inc.07/14/2025

GENERAL GOVERNMENT $69.31100-41125-395-
SanitaƟon AdministraƟon $172.55100-43210-395-
Culture-RecreaƟon 
AdministraƟon

$120.56229-45010-395-

$500.0011067Invoice #1700
2 Dump pushes and 
dumpster crush

Norwood & Son 
ExcavaƟng

07/14/2025

SanitaƟon AdministraƟon $500.00100-43210-313-

$227.9411068Invoice #11359715
Phone and internet at 
Town Hall

CTC-44612607/14/2025

GENERAL GOVERNMENT $227.94100-41125-321-

$510.1011069Mission Township 
6329000 PERA

PERA-Public Emp 
ReƟrerment Assoc

07/14/2025

GENERAL GOVERNMENT $510.10100-41125-121-

$86.0011070Paid Electronically thru 
Paper Plan-it

MN Dept of Revenue07/14/2025

Fire AdministraƟon $86.00225-42210-125-

$1,432.6611071Paid Electronically thru 
Paper Plan-it

IRS - Internal Revenue 
Service

07/14/2025

GENERAL GOVERNMENT $605.43100-41125-125-
Culture-RecreaƟon 
AdministraƟon

$136.16229-45010-125-

Fire AdministraƟon $633.22225-42210-125-
Clerk & Treasurer $9.65100-41430-125-103
Council/Town Board $48.20100-41110-125-103
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DetailAccount NameAccount #TotalClaim #DescripƟonVendorDate

7/14/2025 To 7/14/2025Date Range : 

7/14/2025Claims List for ApprovalMission Township

$8,139.8111072Payroll-DD paid 
electronically via Paper 
Plan

Payroll07/14/2025

Council/Town Board $1,113.16100-41110-103-
Clerk & Treasurer $1,458.55100-41430-103-
Fire AdministraƟon $3,594.88225-42210-103-
Culture-RecreaƟon 
AdministraƟon

$1,595.22229-45010-103-

Council/Town Board $315.00100-41110-103-103
Clerk & Treasurer $63.00100-41430-103-103

$124.7711073Reimbursement-mileage(
$77.77) & media($47)

Naomi ScoƩ07/14/2025

GENERAL GOVERNMENT $77.77100-41125-331-
GENERAL GOVERNMENT $47.00100-41125-321-

Total For Selected Claims $63,833.23$63,833.23
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Naomi
Typewriter
_______________________________________________________     __________

Jon Ange                                                    Date





_______________________________________________________     __________

Bob Steele                                                  Date





_______________________________________________________     __________

Erik Lee                                                    Date







 
 

JULY 2025 MONTHLY FIRE DEPARTMENT REPORT 
 

Monthly Calls:  19 calls for June​ ​ ​ Year to Date Calls:   87 Calls 
  Mission:  EMS: 11     Fire:  1​ ​ ​ Mission:  47 
  Center:    EMS:  4      Fire:  0​ ​ ​ Center:    24 
  Pelican:   EMS:  3      Fire:  0​ ​ ​ Pelican:   11 
  Mutual Aid:                Fire:  0                                 Mutual:      5 
 
Department Training/Event Schedule: 

●​ 7-8:​ Monthly Meeting/Truck Checks/Relief Meeting 
●​ 7-15:​ Medical Training by North Point 
●​ 7-22:​ First Due Training 
●​ 8-19:​ Center Township Picnic - We will be doing a demonstration for them 
●​ 8-23:​ Summer Send Off/Pancake Breakfast 

 
Apparatus: 

●​ We will be researching what options we have for our 2 trucks that are out of service.  
(Rescue and Grass 2) 

 
Equipment: 

●​ The butterfly valve for T2 has been ordered.  This was purchased by a Sourcewell Grant 
●​ Our handheld radios that were being reprogrammed by Granite Electronics have been 

picked up 
 
Personnel: 

●​ Sam Klinger submitted his resignation effective 6/30/2025 
●​ Will be working on recruitment 
●​ Would like to propose changing the Lieutenant 3 position to a Captain 3 position.  I have 

updated the job description for your approval.  Would eliminate the hourly wage for Fire 
Mechanic/Engineer on the Hourly Compensation Rates for the township 

●​ Have updated the job descriptions for Captain 1, Captain 2 and Lieutenants 1 & 2 for 
your approval. 

●​ I will be posting for the Captain 2 position once job descriptions are approved by the 
board 



●​ I have 2 personnel, Bret M & Jon S,  that would like to attend the MSFDA Conference 
and Fire School in Breezy Point on Sept. 18-20, 2025.  Early bird cost is: $250.00 per 
firefighter before 8/1/2025.  

Miscellaneous: 
●​ We were unable to apply for the Firehouse Subs Grant.  Jon S. attempted to enter all 

information for the grant but was unable to submit as they had reached their max (600) 
applicants.  We will attempt to apply again next quarter. 

●​ We will be working on updating our SOP’s and SOG’s. 
 
 











Planning & Zoning Tracking Report - 2025
Updated:  7-10-2025 CWC Permits:

2025:               30
2024:               44  
2023:               39
2022:               41
2021:               24

Applicant Date 
Submitted Parcel Location Request Town Board 

Action
Status &

Disposition

Kolle
Agent: Andrew Ranweiler 4/15/2025 77200620 29907 E. Horseshoe 

Lake Road

Scrap & re-build with a 70' OHW 
setback where 100' is required, 
and setback variances for new 
septic.  Existing garage limits 
moving further away from lake.

Recommended 
Denial 

DRT on 4-14-2025
Town Board on 5-12-2025
PC-BOA on 5-15-2025
Approved

Rocket Rentals, LLC 4/1/2025 77060524 32786 CSAH 3

Preliminary Plat for "Pelican 
Valley" consisting of 6 lots with 
no roads and intended for 
residential home sites.

Approved

DRT on 11-25-2024
MT Planning Commission 
on 5-12-2025
Town Board on 5-12-2025
PC-BOA on 6-18-2025
CWC Board on 7-8-2025
Approved

Schoenecker, Michael Pending 77190573
13222 SW 
Horseshoe Lake 
Road

Scrap & re-build with walkout 
into hill at 48' OHW setback 
where 100' is required.  New 
cabin will be closer to the lake & 
may require a CUP for dirt 
moving.

DRT on 4-14-2025



Planning & Zoning Tracking Report - 2025

4 6
10

7 2 1

30

2025 Permits by TypeP&Z Inquiries/Pending Items
May-Resident concern about required permits for 
dirt moving @ 13802 Mission Park Drive.  
Verified permits & approved activity with CWC 
and advised resident.
May-Residents concern about potential 
landscaping business on west side of EHLR, north 
of CR 109.   CWC verified no active business on 
the property.  Continue to monitor.
June-Inquiry about adding a retail business @ 
13128 MPD, Parcel 77190503.  Parcel has a CUP 
from 2003 for Storage.  Directed to CWC.  
Attending DRT on 7-14-2025 to request rezoning 
to Commercial 1.
July-Variance for garage with 2nd Story addition 
for B. Davis @ 12855 W. Twin Lake Rd.  
Attending DRT on 7-14-2025.
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MISSION TOWNSHIP
CROW WING COUNTY, MINNESOTA

Ordinance Number: 2025-01

AN ORDINANCE AMENDING THE MISSION TOWNSHIP SUBDIVISION 
ORDINANCE REGARDING ADMINISTRATIVE SUBDIVISIONS

The Board of Supervisors of the Town of Mission ordains:

Article I.  Definitions.  Section 4 of the Mission Township Subdivision Ordinance is amended 
by adding a new definition as follows and renumbering the sections as may be needed:

(a) Administrative Subdivision.  “Administrative Subdivision” has the same meaning
given the term in the County Ordinance.  Any division of land that is subject to 
approval by the County as an administrative subdivision shall constitute an 
administrative subdivision for the purpose of this Ordinance.

Article II.  Administrative Subdivisions.  The Mission Township Subdivision Ordinance is 
amended by creating a new Section 7 as follows and renumbering the remaining sections as 
needed:

Section 7.  Administrative Subdivisions.  No more than three lots containing less than 10 
acres may be established through the Administrative Subdivision process within a five-
year period.  No further subdivision of the property shall occur except by plat 
preapproved by the Town Board in accordance with the Development Process and 
Standards of this Ordinance.  Any subdivision of property in the shoreland district shall 
be platted if it results in one or more new riparian lots.

Article III.  Effective Date. This Ordinance shall take effect and be in full force on the first day 
of publication after its passage.

Article IV.  Incorporate Amendments.  The Town Attorney is authorized and directed to 
incorporate the amendments made by this Ordinance into the Mission Township Subdivision 
Ordinance.  The numbering shall be updated and other non-substantive changes shall be made as 
may be needed.  The updated subdivision ordinance shall constitute the official Mission 
Township Subdivision Ordinance.

Adopted this 14th day of July 2025.

BY THE TOWN BOARD

_____________________________
Jon Auge, Chair

Attest:_____________________________
Naomi Scott, Clerk



 1 

 
MISSION TOWNSHIP 

CROW WING COUNTY, MINNESOTA 
RESOLUTION No. 2025-06 

 
 WHEREAS, the Town Board of Mission Township adopted Ordinance No. 2025-01, 
“An Ordinance Amending the Mission Township Subdivision Ordinance Regarding 
Administrative Subdivisions” (“Ordinance”); 
 
 WHEREAS, Minnesota Statutes, section 365.125, subdivision 2 allows the publication 
of a summary of an ordinance instead of publishing the entire Ordinance; and 
 
 WHEREAS, the Town Board determines it is impractical to publish the entire text of the 
Ordinance and that publication of a summary is sufficient to clearly inform the public of the 
intent and effect of the Ordinance. 
 
 NOW, THEREFORE, BE IT RESOLVED, that the Town Board hereby decides to 
publish the following summary language, which is hereby approved, in lieu of publishing the full 
text of the Ordinance: 
______________________________________________________________________________ 
______________________________________________________________________________ 

 
MISSION TOWNSHIP 

CROW WING COUNTY, MINNESOTA 
ORDINANCE NO. 2025-01 

 
AN ORDINANCE AMENDING THE MISSION TOWNSHIP SUBDIVISION 

ORDINANCE REGARDING ADMINISTRATIVE SUBDIVISIONS 
 

On July 14, 2025, the Town Board of Mission Township adopted the above-captioned 
ordinance amending the Mission Township Subdivision Ordinance to place limits on 
administrative subdivisions in the Town.  The ordinance defines administrative 
subdivisions and limits the number of administrative subdivisions that may occur on a 
property over a certain period of time.  The ordinance is effective immediately.  A copy of 
the ordinance is posted on the Town’s website, is available for inspection at the Crosslake 
Community Library, the County Law Library, and a copy may be obtained by contacting 
the Town Clerk. 
 
                     Naomi Scott, Town Clerk 

______________________________________________________________________________ 
 
 BE IT FINALLY RESOLVED, that the Town Clerk is hereby authorized and directed 
to: 
 

• Publish the approved summary language once in the Town’s official newspaper; 
 

• Record a copy of the full Ordinance in the office of the County Recorder; 
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• Keep a copy of the full Ordinance in the office of the Town Clerk and make it available  
for inspection upon reasonable request; 
 

• Place a copy of the full Ordinance at the Crosslake Community Library; 
 

• Place a copy of the full Ordinance at the Crow Wing County Law Library; and 
 

• Within 20 days place a copy of the full Ordinance in the Town’s Ordinance Book along 
with a copy of this Resolution and a copy of the affidavit of having published the 
approved summary language. 
 

 
Adopted this 14th day of July 2025. 
 
       BY THE TOWN BOARD 
 
 
 
       ___________________________________ 
       Jon Auge, Chair 
 
 
Attest: _____________________________ 
            Naomi Scott, Town Clerk 
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MISSION TOWNSHIP 
CROW WING COUNTY, MINNESOTA 

Ordinance No. 2025-02 
 

AN ORDINANCE REGULATING 
DRIVEWAY ACCESSES ON TOWN ROADS 

 
The Board of Supervisors of the Town of Mission ordains: 
 
1. Title.  This Ordinance shall be known and cited to as the Mission Township Driveway 

Ordinance and shall be referred to herein as this “Ordinance.” 
 

2. Purpose.  It is the purpose of this Ordinance is to establish reasonable regulations, 
requirements, and restrictions regarding the construction, reconstruction, or relocation of a 
driveway access onto a Mission Township Road in order to protect the health, safety and 
welfare of Town residents, those traveling on town roads, and the general public. It is also the 
purpose of this Ordinance to protect the cumulative investment the public has made to 
construct, maintain, and improve the Town’s roads by requiring those undertaking 
construction, reconstruction, or relocation projects in and near town roads to obtain a permit 
from the Town and to be responsible for complying with certain minimum specifications. 
Finally, this Ordinance provides for the recovery by the Town of its actual expenses incurred 
related to such projects where reimbursement is required by this Ordinance. 

 
3. Authority.  A person is required by Minnesota Statutes, sections 160.18 and 160.2715 to 

obtain a permit from the road authority before constructing an approach to a public right-of-
way and before constructing a driveway headwall.  Pursuant to Minnesota Statutes, section 
160.18, subdivision 3, the installation of a driveway access is also subject to reasonable 
regulation by the road authority.  Finally, pursuant to Minnesota Statutes, section 164.36, the 
Town Board has broad authority to regulate erosion, drainage, public nuisances, and other 
matters of public interest.  An improperly installed driveway access can interfere with proper 
drainage, damage or undermine the surface of a road, and create a safety hazard for the 
traveling public.  The restrictions contained in this Ordinance are in addition to the 
prohibitions contained in Minnesota Statutes, sections 160.2715; 609.74; and such other law 
as may apply. 
 

4. Scope.  This Ordinance applies to the construction, reconstruction, or relocation of a 
driveway access within a town road right-of-way.  A person desiring to construction, 
reconstruction, or relocation of a driveway access in the right-of-way of another road 
authority, such as the state or county, must contact that road authority and comply with all 
requirements imposed by that road authority.  This Ordinance also does not apply to the 
construction of a driveway access from a private road or to the construction of the portion of 
a driveway located entirely outside the boundaries of a town road right-of-way. 
 

5. Definitions.  For the purposes of this Ordinance, the following terms shall have the meaning 
given them in this Section. 
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(a) Applicant.  A person who requests or installs a driveway access. 
 

(b) Driveway.  A private road, drive, or way constructed for use by motor vehicles to 
provide access from a public road to a parking structure or parking area on private 
property.  The term includes the entire length of the drive on the property including, but 
not limited to, the portion of the drive located within the public right-of-way and which 
is referred to herein as the driveway access. 

 
(c) Driveway Access.  The portion of a driveway located within a public right-of-way and 

which serves to connect the portion of the driveway located on private property to the 
surface of the public road.  A driveway access is sometimes referred to as, and the term 
includes, a driveway approach or an access drive. 

 
(d) Driveway Access Permit.  A permit issued by the Town to allow an applicant to install, 

reconstruct, or relocate a driveway access within a town road right-of-way. 
 

(e) Person.  An individual or entity subject to the laws and rules of this state, however 
organized, whether public or private, whether domestic or foreign, whether for profit or 
nonprofit, and whether natural, corporate, or political. 

 
(f) Reconstruct.  With respect to an existing driveway access, is:  (1) any alteration that 

increases or decreases the vertical profile or width of the driveway access; (2) any 
alteration to drainage by raising, lowering, changing the diameter, removing, or blocking 
an existing culvert; or (3) a change in the use of the land that results in a significant 
change in the use of the driveway access such as if the land is converted from a 
residential to commercial use.  

 
(g) Relocate.  With respect to an existing driveway access, is to move or otherwise change 

the location of a driveway access within a town road right-of-way.  
 

(h) Right-of-Way.  The entire area of a town road in which the Town has an interest 
including, but not limited to, the road surface, shoulders, ditches, backslopes, and all 
areas beyond such improvements out to the edges of the Town’s easement or other 
ownership interest. 

 
(i) Town.  Mission Township, Crow Wing County, Minnesota. 
 
(j) Town Board.  The board of supervisors of Mission Township, Crow Wing County, 

Minnesota. 
 
(k) Town Road.  A public roadway right-of-way that is regularly maintained by the Town as 

part of its system of regularly maintained roads. The term includes, but is not limited to, 
platted roads and cartways that have been taken over by the Town for public 
maintenance, and minimum-maintenance roads.  
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6. Permit Required.  It is a violation of this Ordinance for any person to install, reconstruct, or 
relocate a driveway access within a town road right-of-way without first obtaining a 
driveway access permit from the Town.  A driveway access permit is required regardless of 
the intended use of the driveway.  The applicant for a driveway access permit is required to 
pay the applicable application fee, reimburse the Town for the costs of an engineering review 
if required, and is responsible for all costs associated with constructing the driveway access 
and obtaining and installing a culvert, or other drainage structures, as may be required.   
 

7. Application Procedures.  A request for a driveway access permit to access a town road must 
be made using the application form approved by the Town and submitted with the required 
permit fee, which shall be set by Town Board resolution, in accordance with the following: 

 
(a) The applicant shall provide all information required in the application form including, 

but not limited to, whether the driveway access is intended for primarily a residential or 
commercial use, a sketch of the driveway access showing its proposed location, width, 
and describing any proposed culverts or other drainage structures.  The application shall 
be submitted to the Town Clerk for processing. 

 
(b) The applicant shall place stakes at each end and at each corner of the desired access 

showing its proposed location and width. 
 
(c) The Town will inspect the proposed driveway access.  If the inspector determines review 

by the Town’s engineer is required, the applicant shall be required to reimburse the 
Town the actual costs it incurs related to the engineer’s review.  The requirement to 
reimburse the Town for its costs for the engineer’s review is a condition of issuing the 
permit and failure to fully reimburse the Town is a violation of the permit and of this 
Ordinance.  Any specific requirements, conditions, or restrictions identified by the 
engineer during the review shall be incorporated in and made part of the driveway 
access permit.  

 
(d) No work on the driveway access shall occur until the Town issues the driveway access 

permit.  The driveway access and associated drainage structures must be constructed in 
accordance with the standards contained within this Section and any specific 
requirements, conditions, or restrictions set out in the permit and in the engineer’s report 
(if issued).  The engineer’s report is automatically incorporated in and made part of the 
driveway access permit issued by the Town. 

 
(e) A change, or proposed change, in use of a property that results in a significant increase 

in the use, or intensity of the use, of an existing driveway access requires a new 
driveway access permit from the Town.  The permit may require reconstruction of the 
driveway access to adequately accommodate the increased use.  

 
8. Standards.  The construction or modification of a driveway access shall comply with the 

following standards as well as any specific requirements imposed on the permit issued for the 
driveway access.   
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(a) Width Requirements.  The hard surface of the driveway access shall be no less than 12 

feet and not more than 24 feet in width. The permitted width of a driveway access shall 
be established in the permit issued for the driveway access. The driveway access must 
be able to reasonably accommodate the type of vehicles anticipated to use the driveway 
access based on the primary use of the property. 
 

(b) Vertical Clearance.  The area above the driveway access shall be clear of tree branches 
and other obstructions to achieve a vertical clearance of at least 14 feet and such vertical 
clearance shall be maintained in order to allow access by emergency vehicles. 

   
(c) Setbacks.  No driveway access shall be placed within any of the following setback 

distances.  Additional corner clearance may be required in the sole discretion of the 
Town based on the presence of a bus stop, turning lane(s), a skew or complex 
intersection, atypically wide intersection, heavily traveled roadways or other conditions 
that reasonably require a further setback distance.  The setback from an intersection shall 
be measured from the closest edge of the intersection right-of-way.   

 
Setback From: Setback Distance: 
Another Driveway Access* 200 feet 
Right-of-Way Intersection 60 feet 
Side Lot Line 20 feet 

* Common or shared driveway accesses are exempt. 
 
(d) Driveway access Angle.  All driveway accesses shall enter the right-of-way and connect 

to the surface of the town road at 90 degree angles.  The driveway access angle is 
measured as the angle between the driveway centerline and the edge of the surface of the 
town road. 

 
(e) Driveway Access Profile.  The constructed profile of the driveway access shall be such 

that it facilitates drainage and shall not exceed an 8% gradient for a driveway accesses 
used primarily for commercial purposes and a 10% gradient for all other driveway 
accesses. 

 
(f) Driveway Headwalls.  The sides of a driveway access used to support its surface, which 

are also referred to as headwalls, must be constructed in a manner so as not to create an 
unreasonable hazard for recreational vehicles and vehicles that may leave the travelled 
surface of the road.  Furthermore, placing rocks, fences, pillars, posts, and other 
materials or structures that extend above the level of the driveway access can also pose a 
safety hazard and interfere with maintenance of the right-of-way.   To avoid or reduce 
such hazards and interferences, a driveway headwall erected or reconstructed within the 
right-of-way of a town road shall have a slope of no greater than 4 to 1 (horizontal to 
vertical).  No materials or structures shall be placed on or along a driveway access that 
interfere with the maintenance of the right-of-way or that extend more than one foot 
above the surface of the access drive.   This prohibition does not apply to mailboxes and 
newspaper boxes provided, however, that any mailbox placed or replaced within a town 
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road right-of-way shall comply with the standards in Minnesota Rules, chapter 8818 
regardless of the speed limit on the town road.  

 
(g) Drainage.  Drainage along the town road shall be maintained at all times. No driveway 

access shall be constructed, expanded, altered, or maintained such that it interferes with 
the drainage of water within a ditch.  A culvert shall be required for a driveway approach 
unless the driveway access permit issued for the particular driveway approach indicates 
a culvert is not required. A permit issued for a driveway access may impose specific 
requirements for the installation of a culvert or other drainage structure to properly 
accommodate drainage.  A culvert installed within a driveway access shall have a size of 
15 inches in diameter, be a corrugated metal pipe (CMP), dual wall high density 
polyethylene, dual wall polypropylene, reinforced concrete pipe (RCP), or other material 
approved by the Town Board that is designed for such use, and shall extend at least 2 
feet beyond the edges of the driveway.  Culvert aprons made of the same or similar 
material as the culvert shall be installed on each end of the culvert.  Culverts shall have a 
minimum of 12 inches of cover, excluding aggregate base and surfacing materials, and 
shall had adequate length to achieve a 4:1 slope or flatter.   

 
(h) Maintenance of Drainage Structures.  The owner or occupant of land is responsible for 

maintaining the drainage structures installed in or associated with a driveway access 
including, but not limited to, keeping culverts free of dirt and debris, repairing, and 
replacing drainage structures as needed so as not to not interfere with or obstruct the 
drainage of water along the right-of-way.  If an owner or occupant fails to maintain, 
clean, repair, or replace a culvert or other drainage structure as needed to avoid 
obstructing drainage, the Town may undertake such work as may be needed and the 
owner of the property shall be responsible for fully reimbursing the Town for its costs. 

 
9. Multiple Driveway Accesses.  No more than one driveway accesses to a lot shall be 

permitted, except upon approval of the Town Board.  A request for an additional driveway 
approach shall not be approved unless the owner demonstrates, to the Town Board’s 
satisfaction, a specific need for an additional driveway access and that additional driveway 
approach can be placed and constructed in such a way as to not unreasonably interfere with 
the safe use or maintenance of the right-of-way. 
 

10. Unsafe Driveway Accesses.  Any driveway access within a town road right-of-way that 
creates a safety hazard for the traveling public, or unreasonably interferes with the use, 
maintenance, or drainage of the town road, is hereby declared a public nuisance and is 
prohibited.  The Town may issue one or more written orders requiring the owner or occupant 
of the property, or both, to take such actions as the Town determines are needed to eliminate 
or otherwise correct the nuisance condition.  If the owner or occupant fails to promptly 
correct the condition as directed, or if the condition creates an eminent safety hazard 
requiring immediate action, the Town may take action to eliminate the nuisance condition.  
The owner shall be required to fully reimburse the Town for all costs it incurs to correct the 
condition.   
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11. Surfacing.  Driveway accesses constructed or reconstructed to provide access from a town 
road with a bituminous surface to property used primarily for a commercial purpose shall be 
hard surfaced with bituminous or concrete.  Farming is not considered a commercial use for 
the purposes of this requirement.  A driveway approach with a slope of 10% or greater shall 
be hard surfaced to prevent erosion of materials onto the road surface and to ensure proper 
maintenance of the right-of-way.  The hard surfacing shall extend from the driveway 
approach within the right-of-way onto the driveway within the private property as needed to 
prevent eroded materials from running into the right-of-way. 

 
12. Construction.  The construction or reconstruction of a driveway access must not interfere 

with the maintenance or safe use of the town road.  No materials shall be dumped or 
stockpiled on the surface of the road, on the shoulder, or within the right-of-way outside of 
the permitted location for the driveway access.  Upon the completion of construction, the 
right-of-way must be cleared of any excess materials and any dirt or other materials shall be 
removed from the surface of the road. 

 
13. Restoration.  Any part of the right-of-way disturbed during construction of an driveway 

access, or the installation of drainage facilities, shall be restored by the permittee to its pre-
construction or pre-installation condition.  Such restoration shall include, but not be limited 
to, grading, seeding, and landscaping as needed to fully restore the right-of-way and prevent 
erosion.   

 
14. Waivers.  An applicant for a driveway access permit may request the Town Board grant a 

waiver of one or more of the standards or requirements of this Section.  No waiver will be 
granted unless the applicant can demonstrate, to the satisfaction of the Town Board, that there 
are extenuating circumstances necessitating the deviation and that granting the waiver will 
facilitate the safe and efficient use of the property and will not interfere with the construction, 
maintenance, and safe use of the road and its appurtenances.  A waiver must be in writing and 
approved by the Town Board at a meeting. 

 
15. Recovering Costs.  All costs the Town incurs related to processing, inspection, and 

enforcement actions shall constitute a service charge for a governmental service.  If the 
applicant fails to fully reimburse the Town for any of the Town’s costs required to be 
reimbursed in this Section, the unreimbursed amount, together with collection costs, may be 
collected on the taxes of the property to which the driveway access relates as provided in 
Minnesota Statutes, section 366.012, or collected in accordance with any other legal 
authority available to the Town. 

 
16. Violation and Penalty.  

 
(a) Misdemeanor.  Any person who violates, or fails to comply with, a provision of this 

ordinance, knowingly makes a false statement in any document required to be submitted 
under the provision hereof, or that violates a condition of a permit issued, shall be guilty 
of a misdemeanor. Upon conviction thereof, such person shall be punished by a fine 
and/or imprisonment as authorized by law for the punishment of a misdemeanor. Each 
day that a violation continues shall constitute a separate offense. 
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(b) Civil Enforcement.  In the event of a violation of this ordinance, the Town Board, in 

addition to the other remedies, may institute appropriate criminal and/or civil actions or 
proceedings to prevent, restrain, correct or abate such violations. Criminal prosecution of 
a violation shall not bar the Town from also pursuing a civil remedy, just as pursuit of a 
civil remedy does not bar criminal prosecution of a violation. 

 
17. Delegation. The Town Board may delegate authority to administer and enforce all or any 

aspect of this ordinance to one or more supervisors, employees, contractors or agents as it 
deems appropriate. 

 
18. Repealer.  Any previous ordinance or regulation adopted by the Town Board regarding the 

same matters are hereby repealed and replaced by this Ordinance and are hereby repealed as 
of the effective date of this Ordinance. 

 
19. Severability. If any portion of this ordinance is for any reason held invalid by any court of 

competent jurisdiction, such portion shall be deemed a separate, distinct, and independent 
provision and such holding shall not affect the validity of the remaining portions thereof. 

 
20. Effective Date. This Ordinance shall take effect and be in full force on the first day of 

publication of approved summary language after its passage. 
 
Adopted on this 14th day of July 2025. 
 
         BY THE TOWN BOARD 
 
 
 
         ________________________ 
         Jon Auge, Chair 
 
Attest:__________________________ 
 Naomi Scott, Town Clerk 
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MISSION TOWNSHIP 

CROW WING COUNTY, MINNESOTA 
RESOLUTION No. 2025-05 

 
 WHEREAS, the Town Board of Mission Township adopted Ordinance No. 2025-02, 
“An Ordinance Regulating Driveway Accesses on Town Roads” (“Ordinance”); 
 
 WHEREAS, Minnesota Statutes, section 365.125, subdivision 2 allows the publication 
of a summary of an ordinance instead of publishing the entire Ordinance; and 
 
 WHEREAS, the Town Board determines it is impractical to publish the entire text of the 
Ordinance and that publication of a summary is sufficient to clearly inform the public of the 
intent and effect of the Ordinance. 
 
 NOW, THEREFORE, BE IT RESOLVED, that the Town Board hereby decides to 
publish the following summary language, which is hereby approved, in lieu of publishing the full 
text of the Ordinance: 
______________________________________________________________________________ 

 
MISSION TOWNSHIP 

CROW WING COUNTY, MINNESOTA 
ORDINANCE NO. 2025-02 

 
AN ORDINANCE REGULATING 

DRIVEWAY ACCESSES ON TOWN ROADS 
 

On July 14, 2025, the Town Board of Mission Township adopted the above-captioned 
ordinance establishing regulations regarding driveway accesses on the town roads within 
the Town.  The ordinance contains general provisions, definitions, requires a permit to 
install, reconstruct, or relocate a driveway access on a town road, sets out application 
procedures, standards, and penalty provisions.  The ordinance is effective immediately.  A 
copy of the ordinance is posted on the Town’s website, is available for inspection at the 
Crosslake Community Library, the County Law Library, and a copy may be obtained by 
contacting the Town Clerk. 
 
                     Naomi Scott, Town Clerk 

______________________________________________________________________________ 
 
 BE IT FINALLY RESOLVED, that the Town Clerk is hereby authorized and directed 
to: 
 

• Publish the approved summary language once in the Town’s official newspaper; 
 

• Keep a copy of the full Ordinance in the office of the Town Clerk and make it available  
for inspection upon reasonable request; 
 



 2 

• Place a copy of the full Ordinance at the Crosslake Community Library; 
 

• Place a copy of the full Ordinance at the Crow Wing County Law Library; and 
 

• Within 20 days place a copy of the full Ordinance in the Town’s Ordinance Book along 
with a copy of this Resolution and a copy of the affidavit of having published the 
approved summary language. 
 

 
Adopted this 14th day of July 2025. 
 
       BY THE TOWN BOARD 
 
 
 
       ___________________________________ 
       Jon Auge, Chair 
 
 
Attest: _____________________________ 
            Naomi Scott, Town Clerk 
 
 





















































 
MISSION TOWNSHIP 

CROW WING COUNTY, MINNESOTA 
Resolution No. 2025-07 

 
RESOLUTION APPROVING AMENDMENTS TO BYLAWS 

OF THE MISSION TOWNSHIP FIREFIGHTERS RELIEF ASSOCIATION 
AND PROVIDING MUNICIPAL RATIFICATION 

 
  

WHEREAS, the Mission Township Firefighters Relief Association (the “Association”) 
has voted to amend its bylaws on February 11, 2025; and 

 
WHEREAS, said amendments affect the service pension and other benefits payable from 
the Retirement (Special) Fund of the Association; and  
 
WHEREAS, the last municipal ratification of an increase in the pension benefit was on 
October 6, 2014; and 
 
WHEREAS, the Association has provided to the Town Board an analysis from Jordan 
White of Clasen & Schiessl CPAs, Ltd., (the Association’s accountant) dated January 31, 
2025, showing there is a sufficient projected fund surplus after implementation of the 
pension benefit increase using accepted industry calculations; and 
 
WHEREAS, the Association has submitted the amended bylaws to the Town Board for 
municipal ratification pursuant to Article XII of the Bylaws of the Association, and Minn. 
Statute § 424A.092, subd. 6. 

 
NOW, THEREFORE BE IT RESOLVED by the Mission Town Board that the 
amendments to the Bylaws of the Association dated February 11, 2025, are hereby 
approved, subject to receipt of a declaratory judgement from a court of competent 
jurisdiction that adoption of said amendments to the Bylaws of the Association (a) shall 
not render the Association ineligible to receive fire state aid funds, and (b) does not violate 
the laws of the State of Minnesota governing service pensions and other benefits to which 
members of the Association may be entitled. 

 
NOW, THEREFORE BE IT FURTHER RESOLVED that the Town Board 
requests the Association to file a copy of the revised Bylaws of the Association with the 
office of the Minnesota State Auditor, unless otherwise not required. 

 
 
Adopt this 14th day of July 2025. 
        BY THE TOWN BOARD 
 
 
        ____________________________ 
        Jon Auge, Chair 
Attest:___________________________ 
 Naomi Scott, Town Clerk 
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July 8, 2025 

 

Jon Auge  

Mission Township 

Via e-mail at missionsupjon@gmail.com 

Crow Wing County, Minnesota 

 

RE: Proposal for Engineering Services 

 East Bass Lake Road Improvements – County Road 109 to County Road 116 

 Mission Township, Crow Wing County, Minnesota 

 

Dear Mr. Auge, 

 

Mission Township has identified the improvement of East Bass Lake Road from County Road 109 south 

to County Road 116 for the 2026 construction season.  The Township has received a DNR State Park 

Road Account (SPRA) Grant for improvements from County Road 109 south approximately 2,900 feet to 

the Bass Lake Public Water access.  It is our understanding that the Township would like to complete the 

necessary planning and design so that construction plans can be completed by the end of 

November/Mid December 2025 for inclusion in a larger Crow Wing County Pavement Project bid 

document.  

 

Bolton & Menk understands the services should be based on the following improvement scope: 

• East Bass Lake Road – Prepare construction plans for a Full Depth Reclamation (FDR) of existing 

bituminous pavement and aggregate base.  As the project is partially funded by the SPRA the 

plans will need to be submitted to the MnDOT State Aid Office for review and approval. 

o The existing paved width of 24-feet with 2-foot-wide aggregate shoulder will be 

maintained.   

o Reclaimed material will be utilized as aggregate base material and an additional 2.5” of 

new bituminous pavement placed.   

o Aggregate shouldering will be placed to match the new bituminous  

o Driveway approaches will be reconstructed a minimum of 5’ from the road edge to 

match the raised elevation.   

 Driveway materials (aggregate, bituminous, or concrete) will match existing 

materials.    

o Swing away mailbox supports will be installed.  

 

Engineering Scope: 

To assist Mission Township, we propose the following scope completion relative to the identified 

improvements.   
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Design Phase: 

Preparation of construction plans to be submitted MnDOT State Aid for review and approval and 

ultimately submitted to Crow Wing County Highway Department for inclusion in their 2026 paving 

project contract.  Plans shall include Title Sheet, Statement of Estimated Quantities, Typical Street 

Section, Typical driveway details, plan and profile sheets detailing FDR locations and extents of driveway 

reconstruction, and traffic control plans. 

 

Construction Phase: 

Upon award of the construction contract by Crow Wing County and confirmation Mission Township will 

proceed with 2026 construction we propose to: 

• Attend the preconstruction meeting with County and Contractor staff to verify project schedule 

and answer questions related to East Bass Lake Road. 

• Review material shop drawing submittals for conformance with plans and specifications. 

• Attend Township meeting with project property owners. 

• Ahead of contractor commencing construction mark with paint project extents. 

• During construction provide an on-site construction representative to observe construction is 

completed in accordance with plans and specification, measure and track pay quantities with 

contractor, and answer questions from adjacent property owners. 

• Submit pay quantities to Crow Wing County for inclusion in contractor pay estimates.  

 

Professional Fee: 

The State Park Road Account grant application estimated the construction cost to be $377,500.  We 

propose to bill Mission Township on an hourly basis up to a not to exceed amount of 15% of the 

estimated construction cost equal to $56,625.  We propose the following breakdown for the design and 

construction phases: 

• Design Phase – bill hourly up to not to exceed amount of 8%, which equals $30,200. 

• Construction Phase – bill hourly up to not to exceed amount of 7% which equals $26,425. 

 

The Township will be billed hourly for work performed on the project according to our 2025 fee 

schedule.  The hourly rates for a Project Manager is $196/hour, a Design Engineer $150/hour, and 

Engineering Technician $130/hour.  If the hourly billing is less than the not to exceed amounts listed 

above, the Township will be billed accordingly. 

 

Schedule: 

We propose following this general schedule: 

• Topographic Survey            August 2025 

• Submit plans to State Aid for Review          October 2025 

• Complete Construction Plans       Mid-December 2025 

• Public Bid & Award (Crow Wing County)   February/March 2026 

• Construction       Summer 2026 
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Thank you for the opportunity to present this proposal.  Please contact me at 218-821-5242 or via e-mail 

at Bryan.Drown@bolton-menk.com if you have questions. 

 
Sincerely, 

Bolton & Menk, Inc. 

 

Bryan G. Drown, PE 

Municipal Project Manager 
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Memorandum 

To:  Mission Town Board 

From:  Jon Auge, Chair 

Date:  July 10, 2025  

Subject: Potential Facilities Use Policy 

 

Background 

Up to now, there has been no policy on the use of town facilities and equipment.  It’s fair to say our present 
practice is what has been in place for years and begs the question of what’s needed in 2025.  While we have 
a form to reserve the Park Pavillion, there is no reservation form for the Town Hall.  There is a deposit 
required to reserve the Park Pavillion, whether resident/property owner or not, but no deposit required to 
reserve the Town Hall.  And past practice suggests the deposit has been waived at times by the clerk.  Up 
to recently our form allowed Park Pavillion renters to request park equipment for use during their 
reservation.  We allow residents to reserve the Town Hall tables and chairs (not the new ones) for use outside 
of the Town Hall, which has created issues at times with Town Hall reservations.  We have no policy on 
smoking or use of alcohol nor guidelines (usage and clean-up) for those reserving our facilities.  And our 
liability waiver may provide inadequate protection for the town.  All reservations require staff time at a cost 
to the Town, while most collect no fee.  Finally, we are beginning to see more groups from outside of our 
community seeking to reserve our facilities, including some for-profit enterprises.  

Issues for the Town Board 

1. Should we develop a Use of Facilities Policy?  A policy will provide guidance for our staff, clarity on 
usage expectations for those who reserve, and better liability protection for the town.  As information, a 
quick check shows that Ideal and Crow Wing Townships have such a policy, and all reservations require a 
fee whether residents/property owners or not, presumably to cover staff costs. 

2. Items to consider for inclusion in a potential policy are as follows: 

 Use of the Facility – What can be used, set-up & clean-up guidelines, expected conduct, safety 
& security, and supervision of the event. 

 Fees – Who should be charged and how much? Is this a service offered to residents/property 
owners, so they are exempt from fees?  Should non-profit groups have an automatic waiver from 
fees, and must they be groups within our township?  When are waivers of fees allowed and who 
decides? 

 Damage Deposit – When to require a deposit, how much, and how to handle refunds.  When are 
waivers of deposits allowed and who decides? 

 Alcohol – Allow or not, prohibit sale, and if allowed, how to address assumption of liability by 
those reserving. 

 Smoking – Since these are public facilities, smoking is not allowed by CWC Ordinance but 
should state in any policy developed. 

 Hours – Should there be “available reservation hours” for each facility, and if yes, what should 
be the allowed hours? 

 Admission – Should charging for admission be prohibited?  Should for-profit activities be 
prohibited? 



 Clean-up & Damage – Should we have a checklist for clean-up requirements?  How do we assess 
damage? 

 Park Pavillion – Is the reservation limited to the Pavillion or include other Park amenities? 
 Others? 

3. Currently, we have multiple individuals who assist with reservations, requiring varying levels of time.  
How should we staff for reservations and who is responsible for what? 

If the Town Board feels that a policy would be useful, then the next step is to provide direction on the items 
listed in Item 2 above.  Then a draft policy can be prepared for board review, along with a new reservation 
form and potential checklist.  The goal should be to keep it as simple as possible while covering the key 
items.  Finally, I would suggest we have our attorney review the final policy and form before implementing. 

 

Attachment - Current Shelter Reservation Form 





Town Board 2025 Key Initiatives 
Updated 7-14-2025 

 

Key Initiative Leader Timing Status/Notes 

Transition from elected to appointed 
Town Clerk and establish Clerk Office 

Auge 
Steele 
Scott 

 
Establish 2025 Expectations (Q1)  
Purchase equipment & supplies for office (Scott) 
Complete office construction (Steele) 

Determine the next steps regarding 
town maintenance position Board  

Determine 2025 plan for Park maintenance & plowing 
Advertise & hire per plan 

Finalize Clerk transition Auge  Complete 6-month review of clerk transition 

Cleanup Transfer Station site, install 
hazardous signage, and evaluate rate 
structure 

Lee Q3 
Cleanup debris & transfer items to CC site 
Install hazardous signage on hill & entrance 
Evaluate rate structure (cost/benefit) for Board review 

Complete Asset Inventory for all 
departments Zabilla Q3 

Update Fire inventory for new Equipment (Chief) 
Finalize Park inventory (Steele) 
Finalize Roads & Town Hall Site inventory (Auge) 
Install asset tags on significant equipment 

Review & revise Cemetery policies & 
brochure Scott Q3 Identify policy changes for Board approval 

Draft new brochure and print 

Revise town policies to comply with 
FEMA grant requirements Steele Q3 Identify & draft policy revisions for Board approval 

Determine final CIP projects utilizing 
2024 bonds 

Auge 
Zabilla Q3 

Identify available funds (bonds + reserves) 
Identify potential projects & est. cost from CIP list 
Board to select projects and authorize planning 

Organize town records and archive or 
destroy older documents Scott Q3 

Prepare Record Retention Schedule for Board 
approval (Q1) 
Cleanup town records per adopted schedule 

Document Cemetery processes and 
cleanup records Scott Q3 

Document Cemetery processes for sale of lots & 
coordinating & recording burials (Q2) 
Cleanup & organize existing Cemetery records 

Explore digitization of town records, 
including a Cemetery records system 

Auge 
Scott Q4 Explore options & cost to digitize records 

Explore options & cost for a Cemetery records system 

Redesign town website Auge Q4 
Develop RFP for Board approval (Q2) 
Board to choose provider & approve contract (Q3) 
Complete work (Q4) 

Develop proposal to update Town’s 
Comprehensive Plan Auge Q4 Develop a proposal, including timing & cost, for an 

update of the Town’s Comprehensive Plan 
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